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It is hereby ordered, adjudged and decreed that, effective January 1, 2026, in 
accordance with Rule 5 of the Rules of Superintendence for the Juvenile Division of the 
Court of Common Pleas, the following shall constitute the local rules of the Juvenile 
Division of the Hancock County Common Pleas Court of Hancock County, Ohio. 

CHAPTER 1 - GENERAL INFORMATION 
Rule 1.01 - General 

The Court is in session from 8:00 a.m. to 5:30 p.m. Monday through Thursday and 8:00 
a.m. to Noon on Friday unless it is a holiday or unless otherwise ordered by the Judge. 
The Court is located within the Allan H. Davis Judicial Center, 209 West Main Cross 
Street, Findlay, Ohio 45840. The telephone number for the Court is 419-424-7066. 
These rules take effect on January 1, 2026. 

These rules conform to the Ohio Rules of Civil Procedure and the Rules of 
Superintendence for the Courts of Ohio and provide for the efficient and expeditious 
management of business before the Hancock County Common Pleas Court, Juvenile 
Division for Hancock County, Ohio, ("Court") with due regard to local practices and 
requirements. These rules shall supersede all previous rules and amendments. 
However, these Local Rules are not intended to supersede the Rules of 
Superintendence for Juvenile Courts established by the Supreme Court of Ohio, the 
Rules of Juvenile Procedure or the Ohio Rules of Civil Procedure. Any previously 
ordered local rules of practice that conflict with the following rules shall be rendered void 
and of no force and effect. 

Due to the nature of the proceedings in juvenile court and their sensitive nature, no 
photographing, videotaping or audio recording is permitted within the Juvenile Court 
premises including the courtroom and any outer rooms including the clerk's office, 
hallways, stairwells, elevators or lobby without prior written approval of the Judge. 

Magistrates are appointed to hear all matters not otherwise acted upon by the Judge of 
the Juvenile Division, including without limitation, delinquency, unruly, traffic, abuse, 
neglect, dependency, allocation of parental rights and responsibilities, parenting time 
enforcement and modification, child support enforcement and modification, URESA, 
UIFSA, and determination of parentage matters and any other matters as referred by the 
Judge of the Juvenile Division. A Magistrate, acting in these matters, shall have all 
powers set forth in Rule 40 of the Ohio Rules of Juvenile Procedure. 

Rule 1.02 - Headers on Pleadings 

Any pleading(s) submitted to this Court shall be in accordance with the Ohio Civil Rules 
and shall be free from staples, folders, or covers. The first page of filings shall have a 
2.5" unobstructed margin at the top of the document for the Clerk to place a file stamp. 
All subsequent pages shall contain a header noting the case name, case number, and 
page number. All pleadings and documents shall be one-sided and on 8.5" x 11" paper 
and shall contain a caption including the applicable Court, parties, and case number. In 
actions regarding delinquency, unruly, abused, neglected or dependent child, juvenile 
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traffic offenders, and juvenile tobacco offenders, the caption shall read "In the matter of 
"child's name". In all other actions, the parties should be listed as "Plaintiff' and 
"Defendant". 

Rule 1.03 - Fax Filing or Email Filing 

Filing of documents subsequent to an original complaint and prior to a final Judgment 
Entry and other filings not requiring a security deposit may be filed with the Juvenile 
Clerk by facsimile transmission to (419) 424-7898, via email transmission to 
Juvenile@co.hancock.oh.us. This rule applies to cases involving all areas of the Court's 
jurisdiction. However, this method of filing is not permitted for: 

a. Any document in whole or part under seal; 

b. Original complaints; 

c. Final Judgment Entries; 

d. Pleadings pursuant to appeal; 

e. Filings requiring a deposit; and 

f. Cases pursuant to R.C. 2151.85. 

A. Any facsimile filing shall be preceded in transmission by a cover page, which 
includes the following information: 

a. Caption of the case; 

b. Case number; 

c. Assigned Judge/Magistrate; 

d. Description of the document being filed; 

e. Attorney name, address, Supreme Court of Ohio registration number, 
telephone number, and fax number; 

f. Date and time of fax initiation; 

g. Transmitting fax number; and 

h. Number of pages, including the cover page, being transmitted. 

If a facsimile filing is sent by fax to the Clerk of Court without the cover page as 
designated in this rule, the Clerk, at their discretion, may deposit the document in 
a file of failed faxed documents with a notation as to the reason for the failure. In 

mailto:Juvenile@co.hancock.oh.us
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this instance, the document shall not be considered filed with the Clerk of Courts. 
The Clerk of Courts is not required to notify the transmitting party of a failed fax 
filing. 

B. A document filed by facsimile or email shall be accepted as the effective 
original document and shall be considered filed with the Court as of the date 
and time the Juvenile Clerk file stamps the document during regular hours, as 
opposed to the date and time of the fax transmission that is imprinted by the 
facsimile machine or the date the email is sent. The person making the filing 
shall bear all risk of transmitting a document by facsimile or email, including all 
risk of equipment failure. 

C. The original documents and cover page filed by facsimile or email shall be 
maintained by the person making the filing until the case is closed and all 
opportunities for post judgment relief are exhausted. 

D. Facsimile filings shall not exceed ten (10) pages in length, excluding the cover 
sheet. 

E. Exhibits shall be filed with the Juvenile Clerk as a separate document no later 
than five (5) Court days following the filing of the original fax document or email 
transmission. 

F. In accordance with Civ. R.5 (E), any signature on the fax filing or emailed 
transmission shall be considered authentic. If it is established that any 
transmission was made without authority, the Court shall Order the filing stricken. 
Any document requiring a signature shall either contain the signature on the 
source document at the time of transmission or be submitted without the 
signature by the notation "Isl" followed by the name of the signing person where 
the signature appears in the signed source document. 

G. The party filing documents by fax or email shall not transmit copies to the 
Juvenile Clerk for service upon other parties, but shall provide service directly 
upon all necessary parties. 

Rule 1.04 - Service 

A. Certificate of Service 

Every pleading, Motion, brief, memorandum, or argument in writing filed with the Court 
shall be served upon all opposing counsel, a Guardian ad litem, if one is appointed, and 
upon all parties not represented by counsel. Except as provided for by law, proof of 
service, in writing, shall be attached to the pleading, Motion, brief, memorandum, or 
argument in writing. The Judge or Magistrate will consider no paper delivered to the 
Court without a certificate of service. 
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Where copies of pleadings, motions, briefs, memoranda and other papers have been 
placed in the appropriate attorneys drawer in the Hancock County Probate and Juvenile 
Court, 209 West Main Cross Street, Findlay, Ohio 45840 and certificate of delivery 
reflects such action, it shall be deemed by the Court as delivery to counsel 
pursuant to the requirements of the Ohio Rules of Civil Procedure. 

All assignment notices or entries generated by the Hancock County Juvenile Court 
shall be placed in the attorney drawer of appropriate counsel in the Hancock County 
Probate and Juvenile Court. If counsel has no such drawer, the assignment notices 
shall be deposited with the United States Postal Service, postage prepaid. If a party or 
counsel wants a file-stamped copy of a document filed by that party or counsel to be 
returned by the Clerk of this Court via U.S. mail, that party or counsel must provide an 
addressed, postage prepaid envelope for that purpose. A party requesting to be 
served by email shall file said request in writing with the Court in each case and shall 
provide a valid email address. A person requesting service by email shall bear all risk 
of transmitting a document by email, including all risk of equipment failure. 

B. Service of Process, Juv. R. 16

Each new filing shall contain a praecipe describing the method of service 
requested. The options for service are as follows: 

a. Certified mail. The Court Clerk when requested shall perfect service by
certified mail. The costs associated with certified mail shall be assessed as
Court costs. A party requesting certified mail service should allow at least
thirty (30) days for perfection of service. If the mail is returned due to an
incorrect address, the requesting party or his attorney will be notified by the
Clerk. If the certified mail service is returned "unclaimed", the Clerk will
automatically resend the pleading by regular mail without notifying the
requesting party. The costs for regular mail service will not be assessed.

b. Personal service by the Hancock County Sheriff's Office. When personal
service by the Hancock County Sheriff's office is requested, the Clerk shall
ensure the pleadings are delivered expediently to the Sheriff's Office for
service. Once the service is perfected and the return received by the Court,
the costs listed on the return will be assessed to the requesting party as Court
costs. If service cannot be made, the Clerk shall notify the requesting party or
their attorney as soon as notification is received from the Sheriff's Office. This
option can only be used for service on residents in Hancock County.

c. Personal service by the Hancock County Probate and Juvenile Court Process
Server. When personal service by the Court's special process server is
requested, the requesting party shall prepay the cost of thirty dollars ($30.00)
to the Court. The Clerk shall ensure that the pleadings are delivered
expediently to the Process Server. If service cannot be made, the Clerk shall
notify the requesting party or his attorney as soon as it is determined that the
opposing party cannot be located at the address given. If a new address is
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provided by the requesting party, the Process Server will attempt service at 
the new address without an additional cost. This option can only be used for 
service on residents in Hancock County. The requesting party must allow at 
least ten (10) days for service, unless special provisions can be made in 
emergency situations. 

d. Service by Publication. If service by publication is requested, the requesting 
party must file an affidavit with the Court indicating that service cannot be 
made because the residence of the person is unknown to the affiant and 
cannot be ascertained with reasonable diligence and shall set forth the last 
known address of the party to be served. Service by publication can be 
effectuated by newspaper publication or by posting and mail. 

i. Service by newspaper publication shall be made by publishing 
notice in The Courier newspaper. The requesting party prior to the 
notice being made shall pay a deposit of one-hundred dollars 
($100.00). Once the affidavit is filed and the deposit paid, the Clerk 
shall ensure the required documents are delivered to The Courier 
for publication. Any party requesting service under this option 
should ensure they leave enough time for all the steps to be 
completed and for the notice to appear in the newspaper at least 
seven (7) days prior to the hearing. Costs for the publication shall 
be assessed to the requesting party as costs. 

ii. Service by posting and mail shall be made by posting notice at the 
Hancock County Courthouse, the Findlay Municipal Court, the 
United States Postal Service, Hancock County, Ohio location, and 
the Hancock County Juvenile Court's website. The Notice shall 
contain the name and address of the Court, the case number, the 
name of the first party on each side, and the name and last known 
address, if any, of the person or persons whose residence is 
unknown. The notice shall also contain a summary statement of the 
object of the complaint and shall notify the person to be served that 
the person is required to appear at the time and place stated. The 
notice shall be posted for not less than seven (7) consecutive days. 
The time stated shall not be less than seven (7) days after the date 
of posting. The Clerk also shall cause the summons and 
accompanying pleadings to be mailed by ordinary mail, address 
correction requested, to the last known address of the party to be 
served. The Clerk shall obtain a certificate of mailing from the 
United States Postal Service. If the Clerk is notified of a corrected 
or forwarding address of the party to be served within the seven (7) 
day period that notice is posted pursuant to this rule, the Clerk shall 
cause the summons and accompanying pleadings to be mailed to 
the corrected or forwarding address. The Clerk shall note the name, 
address, and date of each mailing in the docket. After the seven (7) 
days of posting, the Clerk shall note on the docket where and when 
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notice was posted. Service shall be complete upon the entry of the 
posting. The requesting party shall be assessed Court costs of thirty 
dollars ($30.00) for posting and mail under this option. 

e. Service of Subpoenas will be made by the Hancock County Sheriff's Office, 
unless it is requested that the Court's Special Process Servers serve them. It 
is the responsibility of the requesting party to ensure with the process servers 
that there is sufficient time (at least seven (7) days) for service to be 
effectuated. Process servers may reject any requests that do not provide 
sufficient time for service. Costs for service of subpoenas will be assessed as 
the actual cost invoiced by the Sheriff's Office for service, or by a flat ten­
dollar ($10.00) fee per subpoena, for those served by the Court's Special 
Process Server. 

f. Any party to a proceeding wishing to subpoena a witness who resides outside 
of Hancock County, Ohio, shall prepare the subpoena in accordance with Civil 
Rule 45 and deliver same to the Clerk of this Court not later than three (3) 
days after receipt of notice of hearing, or ten (10) days prior to the hearing, 
whichever date comes later. The subpoena shall be accompanied by a check 
made payable to the witness being subpoenaed for one (1) day's attendance 
fee, six dollars ($6.00) for one-half (1/2) day and twelve dollars ($12.00) for 
one (1) full day, along with ten cents ($.10) per mile from the person's 
residence to 308 Dorney Plaza, Findlay, Ohio, 45840, and their return. The 
above time requirement may be excused upon showing of good cause by 
Order of the Court, and the requirement for tendering mileage and attendance 
fee may be excused upon the filing of an affidavit of indigency by the party 
requesting issuance of the out of county subpoena. 

Rule 1.05 - Motion for Continuance of Hearing 

A Motion for Continuance due to a conflicting Court hearing date must be filed at least 
three (3) days before the scheduled hearing date. If the request is being made due to a 
conflict with another Court's hearing date, said request shall contain the Assignment 
Notice of the conflicting hearing date from the other Court. All Motion for Continuance 
requests MUST state, on the face of the motion, that the opposing party has been 
notified and MUST also state the position of the opposing party to said continuance 
request. 

Rule 1.06 - Demand for Trial by Jury 

The defendant in a proceeding charged with violating O.R.C. § 2919.24 shall be tried by 
the Court unless said party demands a jury Trial. Such a demand must be in writing and 
filed with the Clerk of this Court not less than ten (10) days prior to the date set for Trial, 
or before the third day following receipt of notice of the date set for Trial, whichever is 
later. Failure to demand a jury Trial as provided in this rule is a complete waiver of the 
right thereto. [See Crim. R. 23(A), Civ. R. 38(0)] 
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Rule 1.07 - Jury Selection and Management 

The Court, subject to the provision of Chapter 2313 of the Ohio Revised Code, adopts 
the procedure of the Hancock County Common Pleas Court, General Division and the 
Hancock County Data Processing Board and the use of automated data processing for 
the selection of prospective jurors. The Court hereby adopts and incorporates the Ohio 
Trial Court Jury Use and Management Standards pursuant to Rule 5(8) of the Rules of 
Superintendence for the Courts of Ohio, as amended from time to time, and which the 
Office of the Administrative Judge of the General Division maintains. 

Voir Dire shall be conducted in conformity with the direction of the assigned Judge. 
During Voir Dire, counsel may have the use of prospective juror information sheets that 
have been distributed and collected by the Court. The forms shall be returned to the 
Court at the conclusion of a Trial. 

Rule 1.08 - Bonds 

The Hancock County Juvenile Court hereby adopts the bond schedules attached in 
Appendices C, and D. 

Rule 1.09 - Record of Proceedings 

The Court shall record the proceedings pursuant to Juvenile Rule 37. No copies of 
recordings shall be made or provided to parties or the public except with permission by 
the Court. Recordings of Court hearings will be kept for a period of five (5) years from 
the final judgement. Any copies made with the permission of the Court shall be at the 
expense of the person requesting it. 

Rule 1.10 - Transcript Fees for Recorded Proceedings 

Only Certified Court Reporters shall transcribe hearings ordered to be transcribed from 
any digital recordings. Transcripts Ordered by the Court shall be by journal entry and 
payment for the same is to be vouchered to the Auditor of the County. 

Rule 1.11 - Court Records Management and Retention Rule 

Pursuant to Rule 26(C) of the Rules of Superintendence of the Supreme Court of Ohio, 
the Juvenile Division of the Court of Common Pleas, Hancock County, Ohio, adopts the 
attached Records Retention Schedule outlined in Appendix L (approval pending). 

Rule 1.12 -Appointment of Counsel 

Pursuant to Rule 8 of the Rules of Superintendence of the Supreme Court of Ohio, all 
Court-appointed attorneys shall be selected from a list kept by the Chief Deputy Clerk of 
the Court. Attorneys shall be selected on a rotating basis taking into account the 
complexity and seriousness of each case, each attorney's qualifications and experience, 
and each attorney's availability. The list shall be reviewed periodically to ensure 
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equitable distribution of appointments. The fee schedule shall be in accordance with that 
set by the Hancock County Commissioners. An attorney wishing to be placed on the list 
should contact the Chief Deputy Clerk at (419) 424-7066. The requests should include 
a resume and a list of case types in which the attorney is willing to serve. 

Rule 1.13 - Deposits 

At the termination of any case, the Clerk shall not refund an overpayment or any 
balance remaining from a deposit or payment that is five dollars ($5.00) or less, unless a 
written request for the refund is made within fourteen (14) days after the termination of 
the case. 

Rule 1.14 Electronic Filing of Court Documents 

(A) DEFINITIONS. The following terms used in these rules are defined in this section: 

(1) CLERK REVIEW. A review of electronically filed documents by the clerk of 
courts in accordance with court rules, policies, procedures, and practice. Court 
clerks may review the data and documents electronically submitted to ensure 
compliance with court rules, policies, procedures and practices before creating a 
docket entry or before docketing the case. 

(2) CASE MANAGEMENT SYSTEM (CMS). A court case management system 
manages the receipt, processing, storage and retrieval of data associated with a 
case and performs actions on the data. 

(3) COURT ELECTRONIC RECORD. This is any document that a court will: 
(a) Receive in electronic form, 
(b) Record in its case management system, and 
(c) Store in its document management system. 

This may include documents received in paper form and scanned into the court's OMS 
(see below). This will include notices and orders created by the court as well as 
pleadings, other documents, and attachments created by practitioners or parties. It will 
not include physical exhibits brought into the courtroom for the courts or jury's edification 
or documents and things, which are not susceptible to capture in electronic form. 

(4) COURT INITIATED FILINGS. These are official court documents entered into 
the docket or register of actions, such as notices or orders. The term "court­
initiated filings" is a simplification to indicate that documents will be internally 
created and submitted as part of the electronic court record, but could be 
submitted using exactly the same process as external filings if the court so 
desires. 

(5) DESIGNATED EFILE CASE TYPES. Until the court designates all filings on 
all cases as mandatory eFile case types, the court will designate certain cases or 
types of filings as mandatory, discretionary, or prohibited. 

(a) Mandatory eFile Case Types. These case types and filings shall be 
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submitted via the eFiling system. Hancock County Rules of Court (Civil) 21 

(b) Discretionary eFile Case Types. These case types and/or filings may 
be submitted via the eFiling system. 

(c) Prohibited eFile Case Types. These case types and filings may not be 
filed electronically and shall be presented in paper form via traditional 
means via U.S. Mail or at the clerk's counter. 

(6) DOCUMENT. A filing made with the court or by the court in either electronic 
format or scanned from paper, thus becoming part of the court's official record. 

(7) DOCUMENT MANAGEMENT SYSTEM (OMS). A OMS manages the receipt, 
indexing, storage, and retrieval of the electronic (and scanned non-electronic) 
documents associated with a case. 

(8) EFFECTIVE DATE AND TIME OF FILING OF A DOCUMENT. The date and 
time, the electronic filing was received and uploaded to the clerk of court as noted 
by the time stamp on the submitted document. 

(9) ELECTRONIC FILING (EFILE / EFILING). The electronic transmission, 
acceptance, and processing of a filing, referring collectively to the act of 
submitting documents electronically as well as the procedures and computer 
systems required to support said filing. A submission consists of data, one or 
more documents, and/or images. This definition of electronic filing does not apply 
to facsimile or email. 

(10) ELECTRONIC FILING SYSTEM. This is the system composed of software, 
hardware, transport, handling, storage mechanisms, procedures, and rules to 
allow for the submission of eFile documents. 

(11) ELECTRONIC SERVICE (ESERVICE). The electronic transmission of an 
original document to all other registered case participants via the electronic filing 
system or by other electronic means, such as email. Upon the completion of any 
transmission to the electronic filing system, an electronic receipt shall be issued 
to the sender acknowledging receipt by the electronic filing system. • 

(12) ORIGINAL DOCUMENT. The electronic document received by the court 
from the filer. 

(13) REJECTED FILING. A document that does not comply with the applicable 
court rules, policies and procedures and does not meet the requirements of clerk 
review. 

(B) ELECTRONIC FILING OF PLEADINGS AND OTHER DOCUMENTS 

(1) All pleadings, motions, briefs, memoranda of law, deposition transcripts, 
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transcripts of proceedings, orders, or other documents submitted in designated 
eFile case types shall be filed electronically through the court's electronic filing 
system. The clerk shall not accept or file any document in paper form in 
mandatory eFile case types from litigants represented by counsel. 

(2) In conformity with the Revised Code, Civil Rule 5(E), Criminal Rule 12(8) and 
the Rules of Hancock County Rules of Court (Civil) 22 Superintendence for the 
Courts of Ohio, complaints, pleadings and other documents may be filed with the 
clerk of court electronically via the Internet, subject to the provisions in this rule. 

(3) APPLICATION OF RULES AND ORDERS. Unless otherwise modified by 
approved stipulation or court order, all rules of civil, criminal, and appellate 
procedure, local rules, and orders of the court shall continue to apply to all 
documents electronically filed. 

(4) COURTESY COPIES. Paper courtesy copies of documents filed electronically 
shall not be delivered to the court, unless specifically requested by the Court or 
required by applicable rules. 

(C) ELECTRONIC FILING AND SERVICE OF ORDERS AND OTHER PAPERS 

(1) For all designated eFile case types, the court shall issue, file, and serve 
pursuant to Civ.R. 4 all pleadings, notices, orders, and other documents using 
traditional certified mail service, subject to the provisions of this rule. 

(2) For all designated eFile case types, the filer shall file and serve Civ.R. 5 
notices, orders, and other documents using courier, mail, or electronic means. 
Proof of service must be filed with the clerk. 

(D) DESIGNATION OF ELECTRONIC FILING CASES 

(1) Upon the designation of any particular case type as an eFile case or filing, the 
parties to that case who are represented by counsel shall promptly take steps to 
allow their counsel to file, serve, receive, review, and retrieve copies of their 
pleadings, notices, orders, and other documents filed in the case electronically. 
By definition, parties filing electronically or receiving electronic service of any 
documents filed must become participants in the court's electronic filing system. 

(2) For eFile case types designated as mandatory, the court shall not accept or 
file any pleadings or instrument in paper form. Parties represented by counsel 
shall eFile a document by registering to use the court's electronic filing system. 

(E) CONFIDENTIAL AND UNIQUE ELECTRONIC IDENTIFIER. The court's electronic 
filing system shall assign the party's designated representative(s) a confidential and 
unique electronic identifier that must be used to file, serve, receive, review, and retrieve 
electronically filed pleadings, orders, and other documents filed in the assigned case. 
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Each person to whom a unique identifier has been approved shall be responsible for the 
security and use of such identification. All documents filed electronically will be deemed 
to be made with the authorization of the party who is assigned to the specific unique 
electronic identifier, unless the party demonstrates to the satisfaction of the court, by 
clear and convincing evidence, to the contrary. 

(F) PRO SE LITIGANTS. All filings by parties appearing pro se shall be filed and served 
in paper form, unless the party petitions the court, and the court allows the party, to file 
and serve Hancock County Rules of Court (Civil) 23 electronically, in which case the 
party may do so through the court's electronic filing system. The clerk of courts shall 
scan the paper document and, as required by applicable rules, may return the paper 
copy to the pro se litigant, retain the original paper copy, or take other actions the clerk 
deems appropriate. 

(G) OFFICIAL COURT RECORD 

(1) For case types designated for electronic filing, parties shall file all pleadings, 
motions, briefs, memoranda of law, deposition transcripts, transcripts of 
proceedings, notices, orders, or other documents electronically through the 
court's electronic filing system. 

(2) For documents that have been electronically filed or documents filed in paper 
format that have been scanned and uploaded to the electronic filing system, the 
electronic version constitutes the official court record. (3) Electronically filed 
papers have the same force and effect as those filed by traditional means. 

(H) FORM OF DOCUMENTS ELECTRONICALLY FILED 

(1) FORMAT OF ELECTRONICALLY FILED DOCUMENTS. All electronically 
filed pleadings shall, to the extent practicable, be formatted in accordance with 
the applicable rules governing formatting of paper pleadings, and in any other 
format as the court may require from time to time. A filed pleading shall not be 
filed as a scanned image document. Such pleadings shall be filed in a PDF 
format that permits word searches. A filed document shall not contain links to 
other documents or references in the court's case management system, unless 
they are incorporated into the filed document. External links are prohibited. 

(2) LOCATION OF DATE AND TIME STAMP. Filers must leave a marginal 
location at the top right of each page for date and time stamps. This blank space 
must be no less than 2-1/2 inches wide and 3/4 inch high. 

(3) PORTABLE DOCUMENT FORMAT. All electronically filed documents, 
pleadings, and papers shall be filed with the clerk in portable document format 
(PDF) with the exception of proposed orders. Proposed orders must be submitted 
in Word [.doc or .docx] and reference the specific motion to which it applies. The 
electronic filing system will electronically transmit the proposed order to the 
assigned judge or judicial hearing officer. 
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(4) SIZE OF FILING. Documents shall be limited to ten megabytes (10MB) in 
size. No combination of PDF files in one transmission may accumulate to more 
than thirty megabytes (30MB) in size. The formatting requirements and limitations 
set forth in section 1.03 of these rules apply to electronically filed documents. 

(5) RESOLUTION OF FILING. Documents shall be submitted in a resolution not 
less than 300 dots per inch (DPI). 

(6) SIGNATURES Hancock County Rules of Court (Civil) 24 

(a) ATTORNEY/FILING PARTY SIGNATURE. Documents filed 
electronically with the clerk that require an attorney's or filing party's 
signature shall be signed with a conformed signature of "Isl (name)." The 
correct format for an attorney conformed signature is as follows: Isl 
Attorney Name Attorney's Name Bar Number OOXXXXX Attorney for 
(party) Law Firm Address Telephone number Email address Fax number 
(if any) The conformed signature on an electronically filed document is 
deemed to constitute a signature on the document for the purposes of 
signature requirements imposed by the Rules of Superintendence, Rules 
of Civil Procedure, Rules of Criminal Procedure, Rules of Appellate 
Procedure, and/or any other law, rule of court, or local rule of practice or 
procedure. 

(b) MULTIPLE SIGNATURES. When a stipulation or other document 
requires two or more signatures: (i) The filing party or attorney shall 
confirm that the content of the document is acceptable to all persons 
required to sign the document. The filer will indicate the agreement of 
other counsel or parties at the appropriate place in the document, usually 
on the signature line. (ii) The filing party or attorney then shall file the 
document electronically, indicating the signatories, e.g., Isl Jane Doe, Isl 
John Smith, etc. 

(c) THIRD-PARTY SIGNATURES. Documents containing signatures of 
third parties (i.e., unopposed motions, affidavits, stipulations, etc.) shall be 
electronically filed only as a scanned image. 

(d) JUDGE/JUDICIAL OFFICER SIGNATURE. Electronic documents may 
be signed by a judge or judicial officer via a digitized image of his or her 
signature. All orders, decrees, judgments, and other documents signed in 
this manner shall have the same force and effect as if the judge or judicial 
hearing officer had affixed his or her signature to a paper copy of the order 
and it had been entered on the docket in a conventional manner. 

(I) REMOVAL OF METADATA AND PERSONAL AND PRIVATE INFORMATION 

(1) Metadata includes information about the document and its contents, such as 
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the author's name, keywords, and copyright information, used by search utilities. 
Metadata is invisible information retained as a document is being drafted, edited, 
and refined, including changes made, when, and by whom. 

(2) The clerk of courts has no obligation and shall not be responsible for 
removing metadata or any personal and private or confidential information 
contained in a document that is electronically Hancock County Rules of Court 
(Civil) 25 filed. 

(3) The following warning shall be posted on the court's e-filing portal: 
"WARNING: Removal of document metadata is the responsibility of the filer. Any 
document metadata remaining may become part of the public record." The failure 
to post this warning on the court's e-filing portal does not change or alter the 
responsibility of the filer and does not impose any obligation on the clerk of courts 
or the court. 

(4) Any person, by utilizing the court's e-filing system, consents to defend, 
indemnify and hold harmless the Hancock County Court of Common Pleas, the 
Clerk of Courts, the Hancock County Board of Commissioners, and all of their 
judges, deputy clerks, agents, and employees, from any and all damages that 
may result from the theft or misuse of personal and private or confidential 
information, whether visible or hidden in or contained within the metadata of a 
document presented for electronic filing. 

(5) Judges and judicial staff should remove metadata from any orders, judgment 
entries, or other filings where the judge deems it advisable to remove all prior 
versions of or any other information about that document. 

(6) The following information on removing metadata is available from Adobe.com. 
The court does not make any representations regarding the content of any of the 
following information and is not responsible for maintaining any of the following 
information. The following information is set forth for informational purposes only: 
Sanitization-Remove hidden data from PDF files with Adobe® Acrobat® XI. With 
a single click, find and delete all hidden data in a PDF file, including text, 
metadata, annotations, form fields, attachments, and bookmarks. (a) At the top 
right in Acrobat, click the Tools pane. Open the Protection panel. (b) The 
sanitation tools are listed under the heading Hidden Information. To permanently 
remove items such as metadata, comments, and file attachments, select Sanitize 
Document. Click OK. To have more control over what is removed, select Remove 
Hidden Information. (c) Type a name for your file, and click Save. To learn more 
about removing confidential data from PDF files, see Redaction-Remove visible 
data from PDF files with Acrobat XI. Filers may refer to the many on-line 
resources, such as: www.prepressure.com/pdf/basics/metadata 
www.youtube.com/watch?v=3xPnlhdyuZQ https ://support.office .com/en­
us/article/Remove-hidden-data-and-personal-information-byinsoecting­
documents-356b 7b5d-77 af-44fe-a07f-9aa4d085966f 

www.youtube.com/watch?v=3xPnlhdyuZQ
www.prepressure.com/pdf/basics/metadata
https://Adobe.com
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(J) TIME FOR FILING AND EFFECT OF USE OF EFILE 

(1) Any document filed electronically shall be considered as filed with the court 
when the Hancock County Rules of Court (Civil) 26 transmission of the court's 
electronic filing system is complete ("effective date and time") and payment, if 
required, has been successfully tendered electronically. An electronic filing may 
be submitted to the clerk twenty-four hours a day, seven days a week. 
Nonetheless, the ability to file seven days a week shall not advance the date 
within which any document must be filed to a date on which the clerk of courts is 
not open (that is, on a weekend, legal holiday, or other closure). Further, on the 
date on which a document must be filed, the document may be electronically filed 
up until11 :59 p.m. Eastern Standard Time or Eastern Daylight Saving Time, 
whichever is in effect on that date. Any document filed after 11 :59 p.m. Eastern 
Standard Time or Eastern Daylight Saving Time shall be deemed to have been 
filed on the next day. The court's electronic filing system is hereby appointed as 
the agent of the Hancock County Clerk of Courts for the purpose of electronic 
filing, receipt, service, and retrieval of electronic documents. 

(2) Upon receipt of a filing, the court's electronic filing system shall issue a 
confirmation that the filing has been received. The confirmation shall include the 
date and time of receipt and serve as proof of filing. 

(3) A filer will receive subsequent notification from the clerk of courts that the 
filing has been ACCEPTED, placed in a PENDING status, or REJECTED by the 
clerk's office for docketing and filing into the general division's case management 
system. Each document will receive an electronic stamp. When the filing is 
ACCEPTED by the clerk, this stamp will include the date and time that the filer 
transmitted the document to the court's electronic filing system as well as the 
unique confirmation number of the filing. 

(4) The clerk of courts shall review all filings to determine compliance with 
applicable court rules, policies, procedures and practices. The clerk may review 
the data and documents electronically submitted to ensure compliance with court 
rules, policies, procedures and practices before creating a docket entry or before 
docketing the case. 

(5) If a filing is found to have any missing element or to not otherwise comply with 
court rules, policies, procedures and practices, the clerk of courts may place the 
document in a PENDING status and transmit a notice to the filer. The filer will 
have two business days to complete the filing. If the filing is completed within two 
business days, it may be ACCEPTED by the clerk, and the filing will be deemed 
effective and completed on the date on which it originally was electronically filed. 
If the filing is not completed within two business days, it will be moved from 
PENDING status to REJECTED status. 

(6) In the event that the submitted document is REJECTED by the clerk following 
review, ·the document is not filed and shall not become part of the official court 
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record, and the filer will be required to re-submit and file the document to meet 
any filing requirements or deadlines. 

(7) All documents submitted for e-filing shall not be considered a public record 
until ACCEPTED by the clerk following review. 

(K) SYSTEM FILING ERRORS 

(1) If the electronic filing is not filed with the court because of an error in the 
receipt of the document by the court's electronic filing system due to 
circumstances under the court's or clerk of Hancock County Rules of Court (Civil) 
27 court's control, the court may, upon satisfactory proof, enter an order 
permitting the document to be filed nunc pro tune to the date it was sent 
electronically. 

(2) In the event of a technical failure, which renders the clerk of court's eFiling 
interface nonfunctional for more than one hour, the clerk may provide notice on 
its website indicating the anticipated resolution time and what steps filers should 
take in the interim. At the discretion of the clerk or by order of a judge of the court, 
these steps may include a period of time where paper filing is required or 
permitted. 

(L) ELECTRONIC SERVICE OF FILINGS AND OTHER DOCUMENTS. Whenever a 
document is filed electronically through the court's electronic filing system, the system 
will generate a notification of electronic filing to the filing party or its designated counsel. 

(1) COMPLAINT AND RELATED DOCUMENTS. Upon electronically filing the 
original complaint, third party complaint, or any pleading that adds a new party, 
the filing party shall also electronically file instructions for service. The clerk shall 
issue a summons and process in the designated method of service in accordance 
with the Civil Rules. 

(2) SERVICE OF DOCUMENTS AFTER THE COMPLAINT 

(a) ESERVICE. The electronic service of a subsequent pleading, filing or 
other documents in eFile cases shall be considered as valid and effective 
service on all parties and shall have the same legal effect as an original 
paper document served under former rules. Pro se parties or attorneys 
who have not registered with the court's electronic filing system shall be 
served a paper copy by the filing party, not the court or clerk, in 
accordance with the applicable rules of civil procedure. 

(b) CERTIFICATE OF SERVICE. A certificate of service on all parties 
entitled to service is still required when a party files a document 
electronically. The certificate must state the manner in which service was 
accomplished on each party so entitled. The certificate of service shall 
contain the following language: I hereby certify that I served the 
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documents by process server, regular U.S. mail, commercial carrier, or 
electronic means (whichever is applicable) to the following (list of parties 
served). 
(c) SERVICE OF PROPOSED ENTRIES AND ORDERS. It shall be the 
responsibility of the filing party, not the court or clerk, to serve all proposed 
entries and orders submitted to the court for signature on all parties. 
Proposed orders should include a certificate of service as set forth in 
section (L)(2)(b) of this rule. 

(3) SERVICE ON PARTIES-TIME TO RESPOND OR ACT. eService shall be deemed 
complete at the time a document has been received by the court's electronic filing 
system as reflected by the effective date and time appearing on the electronic 
transmittal. Effective with the commencement date of electronic filing, any period to 
respond to the served document or perform any right, duty, or act shall be strictly 
governed by the applicable rules of the court. 

(4) FAILURE OF ELECTRONIC SERVICE. If the e-filing system fails to generate the 
Notice Hancock County Rules of Court (Civil) 28 of Electronic Filing, the party to be 
served may be entitled to an order extending the date for any response or the period 
within which any right, duty or act must be performed. 

(M) CONVENTIONAL FILING OF DOCUMENTS 

(1) Notwithstanding the foregoing, the following types of documents may be filed 
conventionally, unless expressly required to be filed electronically by the court: 

(a) CONFIDENTIAL INFORMATION. Personal data identifiers should be 
filed under separate cover in accordance with section 2.05 of these rules. 

(b) DOCUMENTS FILED UNDER SEAL. A motion to file documents under 
seal shall be filed and served electronically. However, the documents to be 
filed under seal shall be filed with the clerk of courts in paper form. 

(c) DOCUMENTS TO BE PRESENTED TO A COURT IN CAMERA. 
Documents to be presented to a court in camera, solely for obtaining a 
ruling on the discoverability of such documents shall be filed with the clerk 
of courts in paper form. 

(d) EXHIBITS. Exhibits or other items that may not be comprehensibly 
viewed in an electronic format may be filed and served conventionally. 

(N) COLLECTION OF FILING DEPOSIT AND FEES 

(1) The clerk of courts shall assess normal filing fees, and case deposits will be 
collected via a financial transaction device (electronic means) at the time the filing is 
processed. Any fees or charges associated with the payment of fees or costs via 
financial transaction device (electronic means) shall be the responsibility of the filer and 
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shall be paid at the time the filing is processed. 

(2) Any document requiring payment of a filing security deposit or a fee to the clerk of 
courts in order to achieve valid filing status shall be filed and paid electronically in the 
same manner as any other eFile document. 

(3) The electronic filing system will establish a means to accept payment of deposits and 
fees electronically, including the process for filing an affidavit of indigence. 

(4) The clerk shall charge for the printing of pleadings, notices, orders, and other copies 
for service at the page rates as posted in the clerk of courts fee schedule current as of 
the effective date and time of filing. 

1.15 Electronic Record is Official Court Record 

(A) DEFINITIONS. See Local Rule 1.37 for definitions of terms used in this section. 

(8) OFFICIAL COURT RECORD 

(1) As of April 4, 2022, the electronic record of the court's case files, stored in the 
court and clerk's Case Management System and Document Management System 
will constitute the Official Court Record of the Court. 

(2) An electronic record is any document that a court will : 
(a) Receive in electronic form, 
(b) Record in its case management system, or 
(c) Store in its document management system. 

(3) The Electronic Record may include documents that have been electronically 
filed as well as documents filed in paper format that have been scanned and 
uploaded to the electronic filing system. 

(4) The Electronic Record will not include physical exhibits brought into the 
courtroom for the court's or jury's edification or documents and things, which 
are not susceptible to capture in electronic form. 

(5) Although there may be a physical case file associated with a case, the 
electronic case record will serve as the Official Court Record. 

(6) For documents that have been electronically filed or documents filed in paper 
format that have been scanned and uploaded to the electronic filing system, the 
electronic version constitutes the Official Court Record. 

(7) Electronically stored documents have the same force and effect as those 
traditionally stored in tangible form. 
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(8) Any records that exist in only paper form will constitute the Official Court 
Record. 

(C) RECORD LONGEVITY 

(1) The court and court clerk will establish an Electronic Records Management 
methodology, including the storage of Metadata, a "Continuum of Care" of the 
records for preservation over time, and redundant storage mechanisms to ensure 
the near-term preservation of the court record in the event of a localized natural 
or man-made disaster. 

(2) With the introduction of this robust and fault tolerant storage methodology, the 
need for microfilming of court records has been eliminated. 

(3) The retention schedule for each case type shall be considered permanent 
unless otherwise Hancock County Rules of Court (Civil) 30 noted in these rules 
or in the Rules of Superintendence. 

1.16 Public Access to Proceedings 

(A) HEARING CLOSURE 

1. Hearings involving Adult Criminal cases, Parentage and Child Support 
cases, Serious Youthful Offender proceedings initiated under R.C. § 
2152.13 and private-party custody disputes shall be open to the public 
unless otherwise ordered by the Court. Closure will be considered by the 
Court only upon written motion of a party. 

2. Hearings held pursuant to Revised Code Section 2151.85 and 
Superintendence Rules 23 and 23.1 shall be closed pursuant to 
Superintendence Rule 23(0). 

3. All other hearings before the Court are neither presumed to be open nor 
presumed to be closed (St. ex. rel. Plain Dealer Publishing Co. v. Geauga 
Cty. Court of Common Pleas, Juvenile Division (2000), 90 Ohio St.3d 79). 
Closure will be considered on a case-by-case basis on the Court's own 
motion or upon motion of a party based on 1) whether there exists a 
reasonable and substantial basis for believing that public access could harm 
the child or endanger the fairness of the adjudication, 2) whether the 
potential for harm outweighs the benefits of public access and 3) whether 
there are no reasonable alternatives to closure (State ex. rel. Plain Dealer 
Publishing Co. v. Floyd(2006), 111 Ohio St.3d 56). 

4. The right of a victim to attend a hearing pursuant to Revised Code Section 
2930.09, and the right of a parent, relative or prospective adoptive parent to 
attend a hearing pursuant to Revised Code Section 2151.424 shall be 
preserved. 
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(B)MEDIA ACCESS 

In accordance with Rule 12 of the Rules of Superintendence for the Courts of 
Ohio, the Court shall permit the broadcasting or recording by electronic means 
and the taking of photographs in court proceedings to which public access has 
been permitted pursuant to Local Rule 22.1 above. Broadcasting or recording by 
electronic means and the taking of photographs in court proceedings shall be 
governed by Superintendence Rule 12 and by this Rule. 

1. Applicant - Media requests for permission to broadcast, televise, record, or 
photograph proceedings in the David 0. Steiner Juvenile Services Center 
shall be made in writing to the Judge as far in advance as reasonably 
practicable, but in no event less than twenty-four hours prior to the 
courtroom session, unless permitted by the Judge for good cause shown. 
Media Request forms (JC-5) may be obtained from the Court's Chief Deputy 
Clerk. If the hearing for which the request is filed is continued for more than 
30 days, a new request must be submitted 

2. Procedure - Upon receipt of a media request, the Clerk shall immediately 
inform the attorneys for the parties of the receipt of a media request by such 
means as are appropriate under the circumstances, (mail, telephone, 
facsimile, in person) in order to give the attorneys an opportunity to be 
heard, if possible, prior to the Judge deciding a media request. 

3. Order - Superintendence Rule 12 and this local rule govern the Judge's 
granting of a media request. If the request is approved, the Judge shall 
prepare and sign a journal entry setting forth the conditions of the media 
broadcasting, televising, recording or photographing the proceedings. 

4. Equipment - Only professional quality equipment may be used. Any non­
portable equipment shall be set up and ready for operation prior to the 
commencement of court sessions or during court recesses. In no event will 
persons be permitted to bring equipment into the courtroom during trial 
proceedings. Placement and operation of equipment shall be in accordance 
with Superintendence Rule 12 unless otherwise ordered by the Court. No 
motor-driven still cameras will be permitted. 

5. WitnessNictim Permission - The Judge or Court Personnel shall inform 
victims and witnesses of their right to object to being filmed, videotaped, 
recorded, or photographed. Each shall indicate in writing or orally, whether 
or not they object. Upon objection, the media are prohibited from employing 
any means to record the victim or witness. 

6. Specific Prohibitions - No broadcasting, televising, recording, or 
photographing will be permitted: 

a. In judge's chambers or the jury deliberation rooms; 
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b. Of witnesses or victims without prior consent of the witness or victim; 

c. Of jurors or prospective jurors; 

d. Of bench conferences, of conversation or conferences between 
Attorney and his client, or of jury deliberations; 

an 

e. Of any document or exhibit, before or after such document is admitted 
into evidence, except those which are clearly visible to spectators, 
e.g., maps, charts, blackboards, etc. 

f. Actions of reporters and photographers in the Courtroom shall not be 
disruptive or distracting. Movement by still photographers during the 
testimony of a witness shall be kept to a minimum. 

CHAPTER 2 - JUVENILE CASES 

Rule 2.01 - Delinquency Pleadings 

This Court shall accept no delinquency complaint unless upon the face of said complaint 
there is a designation of the degree of the crime if committed by an adult. Said 
designation shall be in the form of "M" for misdemeanor or "F" for felony, followed by a 
hyphen and a number designating the degree of offense, i.e.: M-4. The Hancock County 
Prosecutor's Office shall note on the face of every complaint when a child is subject to 
the provisions of the Juvenile Sex Offender Registration and Notification Law, as 
defined by Chapters 2152 and 2950 of the Ohio Revised Code. 

Rule 2.02 - Rule to Expedite Competency Proceedings 

The purpose of this rule is to expedite proceedings under sections 2152.51 to 2152.59 
of the Ohio Revised Code, to ensure that proper notice of competency hearings is 
provided to the appropriate persons and to ensure that any proceedings on an 
underlying complaint are stayed pending the determinations under these sections. 

1. Upon the request for a competency hearing, the Court shall schedule a 
hearing on an expedited basis. Hearings in juvenile competency 
proceedings shall be held in strict compliance with applicable deadlines as 
established by statute or by this rule. 

2. Upon conclusion of each hearing, the Court shall provide written notice or 
oral notice on the record to the prosecuting attorney, the child's attorney, 
the child's guardian ad litem, and the child's parents, guardian or 
custodian, of the date, time and place of the next scheduled hearing. 
Mailed notice shall not be required for any party or other individual 
designated in the rule to which notice of the next hearing was provided in 
writing upon conclusion of the immediately preceding hearing. 
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3. Upon the filing of a Motion for a determination regarding a child's 
competency or upon the Court's own Motion, the Court shall stay all 
delinquency proceedings pending a determination of competency. If, upon 
a determination of competency, the Court determines that the child is not 
competent, but could likely attain competency, the Court Order staying the 
delinquency proceedings shall remain in effect until the child attains 
competency or the proceeding is dismissed. 

Rule 2.03 - Use of Restraints on Children 

Pursuant to Rule 5.1 of the Rules of Superintendence of the Ohio Supreme Court, the 
Hancock County Juvenile Court adopts the following rule: 

A. Use of restraints, including, but not limited to handcuffs, chains, or shackles shall 
not be used on a juvenile during a Court proceeding unless both of the following 
apply: 

1. The necessity of using restraints is demonstrated to the satisfaction of the 
Judge or Magistrate by the presence of one (1) or more of the following 
factors: 

a. The child represents a current and significant threat to the safety of the 
child's self or other persons in the Courtroom; or 

b. There is a significant risk that the child will flee the Courtroom; and 

2. The Court determines that there are no less restrictive alternatives to 
restraints that will prevent flight or physical harm to the child or another 
person, including, but not limited to, the presence of Court personnel, law 
enforcement officers, or bailiffs. 

B. When used, restraints should allow the juvenile limited movement of the hands to 
read and handle documents and writings necessary to the hearing, unless there 
is a demonstrated need for more restricted movement. 

C. In no circumstance does this rule limit the ability of law enforcement, security 
personnel or other Court staff from restraining a juvenile if necessary to ensure 
the Courtroom is properly functioning and/or to maintain the safety and security of 
the Court facilities. 

Rule 2.04 - Truancy Pleadings 

A "Truancy Certificate" shall accompany any truancy complaints filed with this Court. All 
complaints filed in the Juvenile Division of the Hancock County Court of Common Pleas, 
which allege that a child appears to be unruly, shall be signed by one (1) of the Truancy 
Officers employed by the Findlay City School District, the Hancock County Educational 
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Service Center for County Schools, or a representative from the digital school that the 
child is attending. 

2.05 - Traffic Offenses 

All juveniles cited with a moving traffic violation are required to appear for Traffic Court 
with a parent or legal custodian. A written denial filed by counsel prior to the scheduled 
appearance will be accepted in lieu of appearance with the exception of matters 
involving OVI offenses. A seatbelt offense or non-moving violation shall remain 
waiverable and may be paid without appearing before the Court. 

The use and filing of a traffic ticket that is produced by computer or other electronic 
means is hereby authorized in the Hancock County Juvenile Court pursuant to Traffic 
Rule 3[F]. The electronically produced traffic ticket shall conform in all substantive 
respects to the Ohio Uniform Traffic Ticket. If an electronically produced traffic ticket is 
issued at the scene of an alleged offense, the issuing officer shall serve the defendant 
with the defendant's paper copy of the ticket as required by division [E] of Traffic Rule 3. 
The Court record of the ticket shall be filed with the Hancock County Juvenile Court on 
paper of sufficient quality to allow the Court record copy to remain unchanged for the 
period of the retention schedule for the various traffic offenses as prescribed by the 
Rules of Superintendence for the Courts of Ohio. 

Out-of-State Juvenile Traffic Offenders may be offered recognizance by the Findlay 
Police Department according to the violation based on the bond schedule set forth in 
AppendixC. 

The Court has a diversion program for first time non-egregious traffic offenses. The case 
will be reviewed by Court personnel prior to the juvenile's first appearance. If accepted 
into the diversion program, paperwork will be provided to the juvenile at the first 
appearance. 

2.06 - Notice of Hearings to Foster/Kinship Caregiver and the Right to Be Heard 

In accordance with R.C. § 2151.424, the Court will provide notice to foster caregivers 
and kinship caregivers of their right to attend hearings and the right to be heard 
concerning the children in their care. 

To facilitate the Court in fulfilling its duty to provide proper notice of hearings to foster 
caregivers and kinship caregivers, a Child Placement Form (Appendix B) shall be 
completed by Hancock County Job and Family Services, Child Protective Services Unit 
and filed with the clerk the next business day or no later than 7 days following the initial 
placement and any change in placement of the children. Information regarding the 
identity of and contact information for foster caregivers or kinship caregivers provided to 
assist the Court in fulfilling its duty to give notice under this rule is not accessible to the 
public, including to any party to a case. The Court shall maintain this information in its 
family file. 
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2.07-Expungements 

The Clerk of this Court shall not accept a filing fee for Applications to seal or expunge 
juvenile records. 

At the age of 23 or beyond, the Court may, upon its own motion, seal and expunge any 
court record so long as the matter is paid in full and the person is no longer the subject 
of any court actions. This rule does not apply to the following charges: any felony, 
murder, aggravated murder, rape, gross sexual imposition, sexual battery or other 
sexually oriented offense, domestic violence, contributing, animal cruelty or charge 
related to the driving of a motor vehicle while under the influence of alcohol or illegal 
intoxicant. 

2.08 - Youth Attendance At Hearings In Abuse, Neglect And Dependency Matters 

Children who are the subject of an abuse, neglect or dependency action before the 
Court should be encouraged to attend court hearings in their case if developmentally 
appropriate for the child. The Court presumes that all youth age 14 and older are 
developmentally mature enough to attend court hearings. This presumption can be 
rebutted if the child is developmentally delayed, traumatized or suffering from mental 
health or other issues that would make it against their best interest to attend court. 

A. For children age 14 or older, the attorney for the child and/or Guardian ad Litem 
shall meet with the youth prior to any hearing or review and explain the youth's 
right to attend all court hearings. The attorney or Guardian ad Litem shall 
consider the activities of the youth and the educational, emotional, and physical 
needs of the youth in determining if the youth will appear at the hearing or review. 
For any youth indicating a wish to attend the hearing, the attorney or Guardian ad 
Litem for the youth shall notify the Court and the youth's caregiver that the youth 
wishes to attend the hearing. The youth's caregiver shall ensure the Youth's 
presence at the hearing. 

B. For children under 14, the attorney for the child or Guardian ad Litem should first 
determine if attendance at court hearings would be in the child's best interests. If 
attendance is in the child's best interests, the attorney for the child or Guardian 
ad Litem should follow section A above. 

C. No youth subject to an abuse, neglect or dependency case is REQUIRED to 
attend a hearing or review, with the exception of an in-camera interview ordered 
by the Court. 

D. At the Court's discretion, a youth may participate in such hearings by attending all 
or part of the hearing in person, by speaking with the Court in the presence of all 
parties, by speaking to the Court in camera, by simply observing the hearing, or 
by attending remotely. In addition, the youth may provide a statement or picture 
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to the attorney for the child or Guardian ad Litem for presentation to the Court 
during the court hearing. 

E. The attorney or Guardian ad Litem for the youth shall certify that the procedure 
above was followed, either through a filing with the Court or within the GAL 
report. 

F. The Court has discretion to excuse a youth from any hearing or any portion of a 
hearing in the case if the Court determines it is in the best interests of the child. 

Rule 2.09 Diversion 

In keeping with Rule 9 of the Ohio Rules of Juvenile Procedure, informal intake 
conferences may be conducted in lieu of formal actions for certain delinquency and 
status offense cases. 

(A) Pre-Initial appearance diversion intervention 

1. Available for non-violent first time offenses 

2. Shall only be available one time per juvenile 

3. The requirements of Marsy's law shall be adhered to prior to permitting a youth to 
enter into diversion. Should the alleged victim of an offense indicate their 
opposition to the youth completing diversion for the offense, the youth shall not 
be permitted into the diversion program unless ordered by the Court after 
hearing. 

4. The probation department shall use evidence-based screening and assessment 
tools in determining what youth to refer to diversion and what services to provide 
the youth during diversion. 

(B) SAFETY (Systemic Approach for Engaging Targeted Youth) Program 

1. Pursuant to the dual status youth program outline created for this population, this 
program is available for youth who are facing a charge of domestic violence for 
an act committed against a family member. 

2. Said charge shall continue as an informal case only if the multi-disciplinary team 
recommends this path and the alleged victim agrees. If the team or the alleged 
victim voice opposition to the matter continuing as an informal case, the matter 
shall be officially filed. In either case, the child and family shall continue in the 
SAFETY program and follow the recommendations of the team until discharged. 
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Rule 2.10 - Reporting to Law Enforcement & Compliance Plan 

The court has a duty pursuant to Sup. R. 5(F)(1) to ensure to ensure complete, 
accurate, and timely submissions of information into the state's computerized criminal 
history repository at the Bureau of Criminal Investigation (BCI), the Ohio Law 
Enforcement Automated Data System (LEADS), and other law enforcement databases. 
The Court hereby develops the following plan to ensure compliance with the rule. 

A. The Court will order the child submit to fingerprinting as required by Ohio Law at 
the child's first appearance or at adjudication. The assigned probation officer 
shall ensure that fingerprints are taken and submitted to BCI as soon as possible 
once the court order is issued. Should the probation officer be unable to obtain 
the youth's fingerprints prior to disposition, he should notify the Court at the 
beginning of the hearing. If a youth's case is to be transferred to another court for 
further hearing, the probation officer shall ensure fingerprints are obtained prior to 
the case being transferred. 

B. The Court shall complete all documentation needed for the reporting of protection 
orders to law enforcement. The Clerk shall ensure the transmission of said 
documentation to law enforcement the day the court order is issued including 
R.C. 2151.34 and 3113.31 and Sup.R. 10(A) 

C. The Deputy Clerk shall report information to the Ohio Department of Public 
Safety's Bureau of Motor Vehicles as prescribed by R.C. 4510.03, 4513.37, and 
5502.10 the same day a juvenile is found to be a juvenile traffic offender. 

D. The Deputy Clerk shall ensure that anytime relief from weapons disability is 
granted, the paperwork shall be transmitted to BCI. 

E. The Deputy Clerk shall ensure transmission of court orders to seal and expunge 
records to BCI, LEADS, and other law enforcement databases pursuant to the 
Revised Code, including R.C. Ch. 2151 and R.C. 2930.171and 3113.31. 

F. The Court will review the plan every three years to ensure compliance. 

CHAPTER 3 -ADULT CASES 

Rule 3.01 - Contributing Cases 

The Court will not accept any time waivers signed by counsel unless the waiver also 
contains the signature of the client. 
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CHAPTER 4 - PATERNITY CASES 

Rule 4.01 - Filing Requirements 

A copy of a Birth Certificate or Birth Verification shall accompany all paternity 
complaints. All complaints filed by anyone other than the Child Support Enforcement 
Agency (CSEA) shall be accompanied by a IV-O application. A copy of the application is 
available on the Court's website. The application shall be prepared by the attorney or 
the party filing the Complaint. The Court will accept an attorney certification that a IV-D 
Application has been sent to CSEA, in lieu of attaching it to the complaint at the time of 
filing. 

Rule 4.02 - Cost Deposit for Filing Fee 

The Clerk shall accept no new or reactivated action or proceeding for custody, parenting 
time or support for filing unless the appropriate deposit has been paid and all prior past 
due costs have been paid. Upon termination of the case, if costs remain unpaid, 
appropriate Orders will be imposed to collect the costs. Except as otherwise provided by 
law, the deposit shall be in accordance with a schedule of costs. Final Judgment Entries 
shall contain a provision for payment of costs as Ordered by the Court. The Clerk of 
Courts shall apply the deposit for costs in the case, regardless of the party against 
whom the costs are assessed. 

If the party initiating the action or proceeding is unable to pay, the party shall file an 
affidavit, signed before a notary, reflecting the inability to post the required costs 
deposit. The Judge or Magistrate shall determine whether to accept the filing without 
prepayment of costs or with prepayment of a reduced cost. Said acceptance only 
alleviates the need for prepayment of costs. The party filing the action remains 
responsible for payment of costs at the end of the proceeding. 

4.03- Cost Deposit for Attomey/GAL 

Upon the filing of a Motion for appointment of an Attorney Guardian ad Litem (GAL) the 
movant shall, in addition to any other cost deposit that may be required by the Court, 
make a deposit of one thousand dollars ($1,000.00). The deposit may be waived by the 
Court. The Court may request that the parties make additional cost deposits while the 
case is pending as may be necessary to compensate the GAL. If the case is scheduled 
for a contested hearing, the parties shall each provide an additional GAL deposit in the 
sum of five-hundred dollars ($500.00). This deposit is payable at least fourteen (14) 
days prior to the scheduled contested hearing. A failure to comply with the payment of 
the final deposit will require an extension of the hearing until the deposit has been filed 
with the Court. Any deposits made for the GAL should be reserved for the GAL, unless 
these funds are otherwise released by the Court. 

https://1,000.00
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Rule 4.04 - Magistrates 

A. A Magistrate appointed by this Court may hear paternity, custody or any other 
type of case under jurisdiction of this Court. Objections to the decision of the 
Magistrate shall be in accordance with Juv. R. 40. Any party wishing to respond 
to objections filed in their case shall do so within fourteen (14) days of the filing of 
the objections. A reply to a response may be filed within seven (7) days of the 
filing of the response. 

B. A decision of the Magistrate shall be made pursuant to Juv. R. 40, unless an 
agreement or other pleading in the case provides for a waiver of decision. If a 
waiver is made, the entry shall state, "By stipulation this Judgment Entry 
constitutes the decision of the Magistrate required by Juvenile Rule 40 (E), and 
the parties hereby waive any objections thereto, and waive service of a separate 
Magistrate's decision." 

C. The merits of any objections relating to factual findings, without other evidence 
contained in the record, will not be considered, unless a transcript is filed with the 
Court within a specific period designated by the Court, upon receipt of a Motion 
for extension. 

D. The time for filing objections may be extended upon the written request of either 
party, only if said request is made during the initial objection or appeal period. 
This extension will automatically extend any response time by the same period. 
All requests for extensions of time in which to file objections to a Magistrate's 
decision must include the following information: 

a. The party filing objections to a Magistrate's decision shall specify the 
nature of the objections and the basis for them within the original fourteen 
(14) day period for objections. The time for filing objections may be 
extended for cause shown upon the written request of either party filed 
within the initial objection period. Any extension shall automatically extend 
any response time by the same period. All transcripts supporting the 
objections shall be filed with the Court within forty (40) days after the filing 
of objections, unless, with leave of Court, an alternative method of 
reviewing the evidence is approved by the Court within that forty (40) day 
period. If additional objections become apparent after the transcript is 
prepared and filed with the Court, and that party has timely filed his/her 
initial objections, the objecting party may seek leave of Court to 
supplement previously filed objections. 

b. It is objecting party's or attorney's responsibility to have the transcript filed 
within the required forty (40) day period. Any requests to extend the period 
for filing the transcript must include the following: 

i. A statement by the attorney, or party if appearing pro se, that the 
Court reporter who will be preparing the transcript has been 
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contacted and the transcript Ordered, and the date the transcript 
was Ordered; and 

ii. A statement by the attorney, or party if appearing prose, that (1) the 
costs or fees required by the Court Reporter for the preparation of 
the transcript have been paid and the date payment was made, or 
(2) the estimated cost has been requested but not yet received and 
the date the estimate was requested, OR a written statement from 
the Court Reporter that the transcript cannot otherwise be prepared 
within the necessary forty (40) day period. 

E. The Court without a formal hearing shall rule upon objections. 

F. Attorneys are required to prepare a Judgment Entry based upon the Magistrate's 
Decision, or upon the Court's Order, on objections. 

G. The Magistrate must first approve all Judgment Entries, for cases being handled 
by the Magistrate, before being submitted to the Judge. 

Rule 4.05 - Ex-Parte Orders 

A. Unless an emergency situation exists, as determined by the Court based upon 
supporting affidavits, no Ex-Parte Orders will issue, except reciprocal, mutual 
restraining Orders following the language in Rule 4.07, for which no affidavits are 
necessary. 

B. Requests for Temporary Orders shall be set for hearing at the Court's earliest 
convenience. A continuance may be granted to either party for good cause 
shown. 

C. Notice of hearing shall be served with the pleadings pursuant to Civil Rules. 

D. After filing of a Paternity or Custody Complaint, and prior to any temporary Orders 
being issued, except for parenting times, neither party shall relocate the minor 
child from the child's home, school district, or the jurisdiction of the Court. The 
purpose of this rule is to not disrupt the home and school environment of the child 
any more than necessary. 

Rule 4.06 - Temporary Standing Orders 

All parties to actions in the Hancock County Juvenile Court may be subject to reciprocal, 
mutual restraining Orders from the date in which service of summons is completed. 
This Order shall be strictly complied with under penalty of Contempt of Court. Use of the 
following language is suggested: 

A. Each party is hereby enjoined and restrained from doing, attempting to do, or 
threatening to do any act of injuring, maltreating, vilifying, molesting, or harassing 
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the adverse party, their attorney, family members, employer, or any of the child of 
the parties. 

B. Each party is hereby enjoined from removing any child who is/are subject to the 
jurisdiction of the Court, in this matter from the jurisdiction of the Court, without first 
obtaining consent, in writing, from the other party or the Court. 

B. Except for parenting times, neither party shall relocate the minor child from the 
child's home, school district, or the jurisdiction of the Court. The purpose of this rule 
is to not disrupt the home and school environment of the child any more than 
necessary. 

Rule 4.07 - Hearing and Pre-Trials 

A. No contested Complaints or Motions shall be set for hearing on the merits, until such 
matter has been set for Pre-Trial, unless the Court waives a Pre-Trial. 

B. Any requests for Psychological Evaluations, the appointment of a Guardian ad Litem 
(GAL), etc., must be made no later than the time of the first scheduled Pre-Trial, 
unless leave to file said request is granted by the Court. 

C. A final Pre-Trial may be scheduled within thirty (30) days prior to the date set for 
final hearing. 

D. If attendance at the HOPE/HOPE PLUS/PACT/CRAFT Parenting Seminar is 
ordered, the attendance certificate must be filed by the date of the final Pre-Trial. 

E. All parties should mark all exhibits and have stipulations filed prior to Trial. 

Rule 4.08 - Continuing Jurisdiction - Post Judgment Relief 

Post decree Motions shall contain the exact language of the original Order sought to be 
changed, the change requested, and a complete and accurate statement of the 
movant's reasons and/or basis for change, as well as a citation to pertinent Ohio 
Revised Code Sections. Failure to supply this information may result in the Motion being 
dismissed. 

All Motions to invoke the continuing jurisdiction of the Court in all post-paternity matters, 
and other matters relating thereto, such as parental rights and responsibilities, shall be 
made by written Motion filed in the original action. Said Motions shall include a praecipe. 

Service and notice shall be made to all parties individually. Notice to an attorney is not 
proper service on a party. Courtesy copies to opposing counsel are appropriate if the 
party has reason to believe that prior counsel is still representing the other party. 

In all Motions of Modification of Support, the modification shall be effective as of the 
date of the filing of the request for the modification, unless otherwise directed by the 
Court or required by statue. If either party acts in a manner to prolong or delay the 
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proceedings, the Court may, in its discretion, assign a different effective date, including 
the date of notice of a request for Administrative Hearing. All modifications or 
terminations of child support based on the emancipation of a child shall be effective on 
the date of such occurrence. 

Rule 4.09 - Motions for Contempt 

All Motions for contempt shall comply with Chapter 2705 of the Ohio Revised Code. 
Notice of such Motion, and of the hearing thereon, shall be served upon the subject 
party pursuant to the rules of service of summons contained in Civ. R. 4 through Civ. R. 
4.6, incl., and the responsibility for initiating such service shall be on the movant. 

Any finding of contempt on the part of a party will include an assessment of costs and 
may include an award of reasonable attorney's fees and costs. Unless proper evidence 
is presented justifying a higher fee awarded, the Court will not award attorney's fees in 
excess of two-hundred fifty dollars ($250.00). 

Rule 4.10 - Removal from County and Long Distance Parenting Time 

If any legal custodian and residential parent of a minor child or children subject to the 
jurisdiction of the Court, intends to move more than one-hundred fifty (150) miles from 
the child's residence, then such party shall file a written notice of relocation at least 
forty-five (45) days in advance of such removal and serve said notice of relocation upon 
the other parent. A period of less than forty-five (45) days may be appropriate in 
emergencies. 

If a written notice of relocation is filed and served as required herein, and no objection or 
request for hearing is filed within forty-five (45) days of the filing of the notice of 
relocation and served on the party filing the notice of relocation, then Appendix K -
Option 1 shall become the Order of the Court. 

Rule 4.11 - Judgment Entries 

A. All Judgment Entries in this Court in paternity matters, or other matters relating 
thereto, shall contain the approval of the Judgment Entry by signature of both 
parties and/or their attorneys and a recommendation and approval of such 
Judgment Entry by the Magistrate and Judge. In addition, thereto such 
Judgment Entry shall recite the waiver of such decision by the Magistrate, 
when appropriate. 

B. Judgment Entries shall dispose of all matters prayed for in the proceedings 
including, costs, interest, and attorney fees, if applicable. 

C. Judgment Entries, which initiate child support, shall include language in 
conformance with R.C. 3119 and 3121. See Appendix H. The child support 
Order shall be calculated in monthly increments. 
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D. The following language is required in all Orders pertaining to the allocation of 
parental rights and responsibilities. 

1. The plaintiff/defendant/petitioner will, in spite of his/her differences with the 
other party, discuss with him/her matters pertaining to the child's welfare, 
health, and education, knowing full well that the general welfare of said 
child is of paramount importance. 

2. Each of the parties shall encourage the child to respect, honor, and love 
the other party, and neither party shall use the child to solve differences 
between themselves. 

3. As residential parent, the plaintiff/defendant/petitioner shall: 

a. Take any necessary action with the school authorities of the 
schools in which the child are enrolled to: 

i. List the other party as a parent of the child. 

ii. Authorize the school to release to the other party any and all 
information concerning the child. 

iii. Make sure that the other party receives copies of any notices 
regarding the child. 

b. Promptly transmit to the other party any information received 
concerning parent teacher meetings, school club meetings, school 
programs, athletic events, etc. 

c. Promptly, after receipt of same, furnish to the other party a 
photocopy of the child's grade report cards and copies of any other 
reports concerning the child's status or progress. 

d. Notify the other party of when to make appointments for parent­
teacher conferences. 

e. Promptly inform the other party of any illness of the child, which 
shall require medical attention. 

4. Further, open and free communication between the child and the other 
party shall be encouraged and neither party shall do anything to impede or 
restrict communications by telephone or mail between the child and the 
other party. The mail between the child and the other party shall be kept 
confidential and shall not be opened or read by the party to whom the mail 
was not addressed. 

5. Both parties shall refrain from criticizing the other parent in the presence of 
the child. 

6. Neither of the parties shall attempt to modify the religious practices of the 
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child without first having consulted each other and the Court. 

E. In all matters involving the child, the requisite Order regarding health insurance 
coverage shall be a part of the final Order. See Appendix I. 

F. Counsel for the party in whose favor a judgment is rendered, or who is directed to 
do so by the Court, shall, within five (5) days thereafter, unless further time be 
given by the Court, prepare and submit a Judgment Entry to opposing counsel 
who shall approve or reject same within five (5) days after its receipt. All 
objections to such proposed Judgment Entry shall be in writing and may be 
answered in writing. If an agreement of the parties is placed on the record, the 
Court will approve a Judgment Entry, which contains said agreement even if a 
party or attorney fails to approve the Judgment Entry. Failure to timely submit a 
Judgment Entry may result in sanctions being imposed by the Court, including, 
but not limited, to the dismissal of the pending matter or an award of attorney fees 
related to the preparation of the Judgment Entry by opposing counsel. 

Rule 4.12 - Parenting Time 

Absent a stipulation of the parties, Appendices J and K of these Local Rules will be the 
standard parenting time Order of the Court, unless the Court determines that such Order 
would not be in the best interests of the child. In each case in which Appendix J or K is 
the Order of the Court, Appendices J and K shall be attached to an entry. 

Rule 4.13 - Psychological Evaluations 

A. If any party wishes to have any minor child who is/are involved in a dispute as to 
the allocation for parental rights and responsibilities, evaluated by a psychologist 
or psychiatrist for the purpose of testimony at a Court hearing, must obtain the 
consent of the Court prior to such evaluation. 

B. In no event will an expert be permitted to testify regarding such an evaluation if 
the above procedure is not followed. 

C. The Court may Order psychological evaluations of the entire family, at any time, 
during a contested matter, upon the request of any party or upon the Court's own 
Motion. The Motion for psychological evaluations should include a 
recommendation as to who will perform the evaluation. The reports from the 
psychological evaluations will be made available to counsel for the parties and 
the GAL if one (1) has been appointed, unless good cause is found which would 
justify restriction of access to said evaluations, and the parties will have the 
opportunity to depose or subpoena the evaluator at hearing. By requesting the 
evaluation, the party or parties consent(s) to the Court considering the Court 
Ordered psychological reports, even if the evaluator is not called upon to testify. 

D. Unless otherwise agreed by the parties or Ordered by the Court, the costs 
associated with a psychological evaluation will be assessed against the party 
requesting the evaluation. If the Court, upon its own Motion, Orders psychological 
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evaluations, the costs associated with a psychological evaluation, unless 
otherwise ordered, will be assessed equally against the parties. 

Rule 4.14 - Mediation 

A. Pending cases may be referred to mediation by the Court on its own motion, 
upon recommendation of a magistrate, or upon the joint motion of the parties at 
any stage of the proceedings. The Court adopts the provisions of the Ohio 
Uniform Mediation Act pursuant to R.C. 2710. 

B. In cases where violence, or fear of violence, is alleged, suspected, or present, 
and in addition to any other requirements set forth by Rule, mediation shall 
proceed only if the following conditions are met: 

1. The person who is, or may be, the victim of domestic violence is fully 
informed, both orally and in writing, about the mediation process, his or her 
right to decline the mediation process, and his or her option to have a 
support person present at mediation session(s). 

2. The parties are able to mediate without fear of coercion or control. 

3. Security, if deemed necessary by the Court, is provided for the safety of 
the person who is or may be the victim of domestic violence and all other 
persons present at the mediation. In such cases, the mediator is 
authorized to terminate mediation if the mediator believes there is a threat 
of domestic violence or coercion between the parties. 

4. If a party has been convicted of domestic violence, or another offense 
involving physical harm to a family or household member at the time of the 
offense, or a party has been determined to the perpetrator of an abusive 
act toward a child, the Court shall hold a hearing on the request for 
mediation and shall make written findings of fact regarding the parties' 
best interests prior to referral to mediation. The parties have the obligation 
to disclose to the Court any information regarding prior convictions for 
violence against family or household members or adjudication as a 
perpetrator of child abuse. The Court shall also consider any stalking, 
domestic violence, or temporary protection Orders issued against either 
party to protect the other party or any child of the parties. 

C. Mediation is prohibited: 

1. as an alternative to the prosecution or adjudication of domestic violence; 

2. in determining whether to grant, modify or terminate a protection order; 

3. in determining the terms and conditions of a protection order; and 

4. in determining the penalty for violation of a protection order. 
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These prohibitions shall not prevent the use of mediation in a subsequent allocation of 
parental rights and responsibilities, i.e. custody, case even though that later case may 
result in termination of some provisions of the protection order. 

D. Upon referral to mediation, the mediator shall have access to all pleadings and 
other documents filed with the Court in the referred case. 

E. Qualifications of Mediators 

1. Any mediator to whom the Court makes referrals shall have the minimum 
qualifications outlined in the Rules of Superintendence for the Courts of Ohio. 

2. Any mediator to whom the Court makes referrals shall have the minimum 
qualifications outlined in Rule 16(C)(2) of the Rules of Superintendence for 
the Courts of Ohio for training in domestic abuse and mediation. 

F. Case Management of Mediation Cases unless proceedings are stayed by Court 
order during the process of mediation, the parties shall continue to engage in the 
discovery or other preparatory processes and the Court shall continue to manage 
the case by establishing deadlines and placing the matter on the trial docket. 

G. Pre-Mediation Procedures 

1. The Court shall issue an order of referral to mediation that includes contact 
information and the parameters of the mediation, if appropriate. 

2. The mediator shall send written notice of the scheduled mediation session(s), 
to include the date, time, and location of the mediation sessions. 

H. Mediation Sessions and Process 

1. Cases referred by the Court shall be scheduled for mediation by the Court 
mediator. All cancellations and rescheduling of mediation dates shall be made 
only upon approval of the Court's mediator. 

2. The parties to the case shall attend all mediation sessions unless their 
attendance has been excused by the Court mediator. All parties necessary for 
authority to settle the case must attend. Other persons may be present only 
with the consent of all parties and the mediator. 

3. Each party shall be accompanied at the mediation sessions by the attorney 
who is primarily responsible for handling the trial of the matter, unless the 
attorney is excused by the Court mediator. 

4. Communications in the mediation process, regardless of the method of 
referral or the nature of the issues referred, are governed by Ohio Revised 



Hancock County Juvenile Rules of Court 
Amended 1/1/2026 PAGE38 

Code section 2710.01 et seq., section 3109.052 where applicable, and the 
Ohio Rules of Evidence. 

5. During the course of the mediation process, the mediator may, upon request 
of the Court, report to the Court on the status of the mediation, including 
whether additional sessions are scheduled, whether partial agreement has 
been reached, and the names of any necessary persons who have failed to 
attend a scheduled mediation session. The mediator shall keep mediation 
communications confidential, unless all who hold a mediation privilege, 
including the mediator, have consented to such disclosure. 

6. The efforts and statements of the mediator shall not be considered to be the 
giving of legal advice. The mediator may provide materials for legal or other 
support services available in the community, but the distribution of that 
information shall not be construed as a recommendation of or referral to such 
resource. The party who receives the materials or information is responsible 
for evaluating those resources. 

7. If the mediator determines that mediation will be of no benefit to the parties or 
that an impasse has been reached, the mediator shall inform the Court and 
the parties that mediation is terminated. Upon conclusion of mediation, 
whether by termination or by full or partial agreement, the mediator shall 
notify the Court so that the Court may take appropriate action in assigning 
the case for further proceedings if necessary. 

I. Sanctions If a party or counsel for a party fails to attend mediation session(s) 
without good cause, the Court may impose appropriate sanctions, including, but 
not limited to, an award of attorney's fees and other costs or appropriate 
sanctions. 

J. Mediation for abuse, neglect, dependency, unruly, and delinquency cases or 
juvenile civil protection order cases. 

1. All mediations in these cases will follow the same rules outlined above 

2. Any party not represented by counsel shall only be referred to mediation if 
they have waived counsel in open Court as to the case and the mediation. 

3. If a party waives counsel and is referred for mediation, the Court will notify the 
participant of their right to rescind the waiver at any time. 

Rule 4.15 - The Role of the Guardian ad Litem - Sup. R. 48 

A. The Guardian ad Litem's role is to conduct an investigation that complies with 
Sup. R. 48 as to the character, family relations, and past conduct of the parties 
and child involved in a pending action, and to be an advocate for the best interest 
of the minor child in the paternity, allocation of parental rights, and responsibilities 
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matter in which appointed. This will require the Guardian ad Litem to establish a 
relationship with the child and to investigate the facts of the case as they relate to 
the child. The Guardian ad Litem's role does not include conducting discovery for 
the attorney, or parties, in the case or making the final decision in a case. 

B. The Court may appoint a volunteer or an attorney as a Guardian ad Litem. Prior 
to appointment as a Guardian ad Litem, the appointee must have completed 
training related to a Guardian ad Litem's function and duties. Attorneys must have 
completed not less than six (6) hours of training approved by the Supreme Court 
of Ohio, and volunteers must have completed training prescribed by the National 
CASA or Ohio CASA/GAL Association or otherwise approved by the Court. Each 
volunteer and attorney must meet ongoing educational requirements prescribed 
by the appropriate governing body. 

C. A Guardian ad Litem may be appointed by the Court as an investigative "friend of 
the Court" upon the Court's own Motion or upon the Motion of any party. In 
furtherance of the Guardian ad Litem's duties, the Guardian ad Litem shall have 
access to all information relating to the case that is subject to discovery by the 
parties and related to the child's care. At the direction of the Court, the Guardian 
ad Litem may be present during any in camera interview of the minor child. 

D. The Court may appoint an attorney to assist the Guardian ad Litem upon their 
written request. The Court may also appoint an attorney to represent the child. 
The Guardian ad Litem, through an attorney licensed to practice law in the State 
of Ohio, is authorized to file Motions to continue scheduled hearings and to file 
Motions related to the immediate needs of the child, and other documents as 
directed by the Court, and shall serve all such documents on all parties to the 
action. 

E. At least seven (7) days prior to the final hearing in a pending action, or as 
otherwise directed by the Court, the Guardian ad Litem shall submit to the Court 
a written report of the investigation, including the extent and nature of the 
investigation and the recommendation(s) relating to the allocation of parental 
rights and responsibilities, with the basis for such recommendation as it relates to 
the child's best interests. The Guardian ad Litem shall also provide a report to 
any unrepresented party and legal counsel not less than seven (7) days before 
the final hearing date, unless the due date is modified by the Court as set forth in 
Rule 48.06(A), of the Rules of Superintendence for the Courts of Ohio. At the 
conclusion of all evidence and as part of the hearing process, the Guardian ad 
Litem shall orally submit any amended or supplemental recommendations based 
upon facts submitted at hearing. The Court may grant additional time to the 
Guardian ad Litem for further investigation based upon testimony or evidence 
submitted at hearing and request a written recommendation from the Guardian 
ad Litem. The report of the Guardian ad Litem shall be made a part of the record 
as a Court exhibit in a contested proceeding. 
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F. The Guardian ad Litem shall attend all Court proceedings, unless excused by the 
Court. The Guardian ad Litem may, and should, request to be excused from a 
proceeding in which his/her input will not be necessary. The parties should refrain 
from asking, and the Guardian ad Litem should refrain from giving, an opinion 
prior to the review of all the facts in the case. The Court will consider the 
Guardian ad Litem's opinion and recommendation as a fact in its determination of 
the issues before it, but the Court will make the final determination based upon all 
the evidence presented in the case and pursuant to applicable Ohio law. 

G. The Guardian ad Litem shall be served with all pleadings, Motions, and other 
documents filed in the case after the appointment of the Guardian ad Litem and 
until such time as the Guardian ad Litem is discharged by the Court. All 
Judgment Entries, whether by consent or otherwise and relating to the allocation 
of parental rights and responsibilities, submitted to the Court for approval shall 
include an approval line for the Guardian ad Litem's signature and be submitted 
to the Guardian ad Litem for approval or objection. 

H. The attorney Guardian ad Litem shall submit a fee and expense statement, and 
the volunteer shall submit an expense report if requesting reimbursement for out­
of-pocket expenses, to the Court within a reasonable period following the final 
hearing in the matter. The Court shall review all requests for fees to determine if 
the request is reasonable. 

I. Upon application, and for good cause, the Court may waive the required Court 
costs deposit when the appointment of a Guardian ad Litem is requested. 

J. All Motions, Judgment Entries, notices of hearing, and correspondence to be 
served on a volunteer Guardian ad Litem shall be served on the Guardian ad 
Litem at his/her address of record. All Guardians ad Litem must provide counsel 
and the parties a means by which they may contact the Guardian ad Litem. 
Further, attorneys should not disclose the home address or telephone number of 
a volunteer Guardian ad Litem to their clients unless specifically authorized by 
the volunteer Guardian ad Litem appointed to that case. 

K. All Guardians ad Litem, either attorney or volunteer, shall be in full compliance 
with Rule 48 of the Rules of Superintendence for the Courts of Ohio. 

Rule 4.16 - Medical Support Obligations 

A. Extraordinary, non-covered medical, dental, psychological, or similar expenses 
shall be deemed to be any expense in excess of one-hundred dollars ($100.00) per 
year, per child, and shall be divided between the parties according to their support 
percentages as shown on the most recent child support worksheet, or as 
determined by the Court. The year referred to herein is the calendar year, not the 
anniversary of the date of the Order. 

B. If an obligor is ordered to make a Monthly Cash Medical Support Payment, that 
amount shall not be taxed at the two percent (2%) processing fee by the Child 
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Support Enforcement Agency. Any amounts paid by obligor as Cash Medical 
Support shall be credited against his/her proportion of extraordinary, non-covered 
expenses as set forth above. 

CHAPTERS-RESERVED 

CHAPTER 6 - SECURITY 

No weapons shall be permitted within the Hancock County Juvenile Court unless carried 
by staff or by law enforcement required to be within the building for employment 
purposes. 

Pursuant to Rule 9 of the Rules of Superintendence for the Court of Ohio: 

A) The Court has appointed a local security advisory committee, consisting of one 
representative of each of the following groups: judges, law enforcement responsible for 
court security, commissioners, and other bar and community groups as deemed 
appropriate by the Court. 

B) The Court has implemented a local security policy and procedure plan that has 
addressed the Ohio Court Security Standards adopted by the Supreme Court of Ohio. 

CHAPTER 7 - TECHNOLOGY PLAN 

Rule 7.1 - Use of Artificial Intelligence 

The use of artificial intelligence by attorneys and/or parties in information exchanged or 
presented to the Court, in exhibits and in pleadings filed with the Court, or as information 
provided to parties in a pending case, shall include a NOTICE of disclosure stating how 
artificial intelligence was used and the process used by the party/attorney to check for 
the accuracy of the information provided. No documents containing information 
provided through artificial intelligence shall be presented to the Court without said 
notice. 

Rule 7.2 - Court Appearances 

Notwithstanding any other provisions of this Rule, the Judge or Magistrate may order a 
party's personal appearance in Court for any pretrial conference, hearing or proceeding 
for any reason. As necessary, provision shall be made to preserve the confidentiality of 
attorney-client communications and privilege. Reasonable accommodations will be 
made for any disabled person wishing to appear remotely. Requests for these 
accommodations shall be included with the motion for remote appearances. A party in 
any remote hearing is not permitted to record the proceeding by any means of 
technology available to him. 
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A) Telephone Appearances 

The Court on its own motion or upon the request of any party may in its discretion 
conduct pretrial conference, hearings or proceedings via telephone with attorneys and 
unrepresented parties. 

If approved by the Court, a party may appear by telephone at pretrial conferences, 
hearing and proceedings. 

Parties who wish to appear by telephone shall file a motion or request for remote 
hearing at least seven (7) days prior to the scheduled hearing in nonemergency cases. 

All telephone appearances must be recorded and reported to the same extent as if the 
participants had appeared in person for the particular type of hearing conducted. 

The Court will specify the time and the person who will initiate the telephone call and 
any other matter or requirement necessary to accomplish or facilitate the telephone 
proceedings. 

Upon convening a proceeding involving telephone appearance the Court shall proceed 
in the same manner in which it would proceed if the proceeding was an in-person 
proceeding. If at any time during a hearing, conference, or proceeding conducted by 
telephone, the Court determines that a personal appearance, including video 
conferencing, is necessary, the Court may continue the matter and require a personal 
appearance. 

b) Video Appearances 

The Court on its own motion or upon the request of any party may in its discretion 
conduct pretrial conference, hearings or proceedings by the use of a live two-way video 
and audio-conferencing platform with attorneys and unrepresented parties. 

If approved by the Court, a party may appear by video at pretrial conferences, hearing 
and proceedings. 

Parties who wish to appear by video shall file a motion or request for remote hearing at 
least seven (7) days prior to the scheduled hearing in nonemergency cases. 

All video appearances must be recorded and reported to the same extent as if the 
participants had appeared in person for the particular type of hearing conducted. 

The Court will specify the time and link and/or telephone number by which the individual 
can join the proceeding and any other matter or requirement necessary to accomplish or 
facilitate the proceeding, including the providing of email addresses or other links within 
sufficient time to enable the video appearance. 

Upon convening a proceeding involving a video appearance the Court shall proceed in 
the same manner in which it would proceed if the proceeding was an in-person 
proceeding. If at any time during a hearing, conference, or proceeding conducted by 
video, the Court determines that a personal appearance is necessary, the Court may 
continue the matter and require a personal appearance. 
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C) Hybrid Appearances 

The Court on its own motion or upon the request of any party may in its discretion 
conduct pretrial conference, hearings or proceedings by any combination of in-person, 
audio or Video Appearances if the Court determines it is appropriate. The Court will 
follow the above stated procedure and guidelines depending on the medium used. 

D) Witnesses 

At the Court's discretion, a witness may testify via video conference if not otherwise 
prohibited by this Rule, statue or other rules of court. 

E) Hearing Management Plan 

The Court may conduct conferences, hearings, and proceedings in the following manner 
unless for good cause shown: 

Type of Proceeding In Person Video Telephone Hybrid 

Arraignments X X X 

Plea Hearings X X X 

Pretrial Hearings X X X X 

Review/Status Hearings X X X X 

Evidentiary Hearings X X X 

Sentencing Hearings X X X 

Post-Convictions Hearings X X X 

Motion Hearings X X X 

Traffic Proceedings X X X 

Civil Proceedings X X X 

Adjudications X X X 

Dispositions X X X 

Administrative Proceedings X X X X 

In person: A hearing is conducted where the Court and all other participants appear 
physically in the same location. 

Video: A hearing is conducted using Zoom where the Court and all participants appear 
remotely. 
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Telephonic: A hearing is conducted where the Court and all participants appear using a 
telephone. 

Hybrid: a hearing is conducted using a combination of any of the above-listed 
appearance types. 

Rule 7.3 - Courtroom Technology 

The Court has a number of technology options available for use by participants in the 
Courtroom. It is the responsibility of the party to contact the Court at least three (3) days 
prior to the hearing to learn how to use the technology and to determine if the 
technology available is sufficient to handle any mode of evidence to be presented. 
Same day requests will not be accommodated and may result in evidence being 
excluded. 

The equipment and platform used in any hearing or proceeding conducted in this rule 
must conform to the following minimum requirement in order to allow all participants 
regardless of disability or other barriers, to participate in proceedings: 

A) All participants must be able to see and/or hear and communicate with each other 
simultaneously. 

B) All participants must be able to see, hear, or otherwise observe any documents, 
physical evidence, or exhibits presented during the proceedings. 

C) The telephonic and audiovisual technology may be digitally recorded and may be 
transcribed at the request and cost of any party. 

D) The use of telephonic or audiovisual technology in conducting hearings and 
proceedings shall in no way abridge any right of the public. 



---- ----------- - ---- ----- --

--------- - --------- - ----
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APPENDIX A 

NON-PUBLIC: INTENDED FOR COURT PERSONNEL ONLY 
Information contained in this form must not be made available to the public or any party. 

CHILD PLACEMENT FORM 

In re: Case No.: 
(FuII Name) 

D.O.B.: _____________ Magistrate/Judge: _____ _ _ _ _ 

D The above captioned child has been placed with the Foster Caregiver or Kinship Caregiver listed 

below and this caregiver should be provided with notice of future hearings in compliance with R.C. § 

2151.424. Any previous Foster Caregiver or Kinship Caregiver should no longer be provided with 

notice of hearings. 

D The above captioned child is no longer placed with a Foster Caregiver or Kinship Caregiver and 

therefore any previous Foster Caregiver or Kinship Caregiver should no longer be provided with 

notice of hearings in compliance with R.C. § 2151.424. 

Caregiver Name: _ _____________ _ _____________ 

□ Foster □ Kinship 

Address: 

Telephone: ________ _ _ 

Placement Information Provided By: _ _ __________ ________ _ 

Date Information Provided: 

This form shall be completed or updated and submitted to the Clerk's Office 

the next business day following the initial placement or no later than 7days after any change 

in placement ofthe above- captioned youth. 



- ---- ------------------
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APPENDIXB 

THE COMMON PLEAS COURT OF HANCOCK COUNTY, OHIO 
JUVENILE DIVISION 

In re CASE NO. 

JUDGE KRISTEN K. JOHNSON 

NOTICE TO FOSTER OR KINSHIP CAREGIVER 
PURSUANT TO OHIO REVISED CODE § 2151.424 

Please take notice that the above captioned case has been scheduled for a _ ______ 

hearing on the __ day of_ _____~ 20 at _ _____am/pm. The hearing 

will take place at _______, ---- ---~------' OH ___ 

As the foster caregiver or kinship caregiver of the child who is the subject of the above­

captioned case, you have the right to receive notice of hearings in relation to that child or 

children and the right to be heard at those proceedings. Caregivers are important to the child and 

can provide valuable information to the Court as it makes its decisions. 

You have the right to attend this court hearing and the right to be heard at this court 

hearing. Your right to be heard includes the option to present an oral report and/or file a written 

report with the Court regarding the child or children in your care. Your appearance in court is 

voluntary. You may choose not to participate at all, or you may choose to participate by 

providing a written report or letter to the Court. 

To assist you in providing information to the Court, a Caregiver Information Form is 

attached. You may answer all or part of the questions on this form to aid the Court at the hearing. 

You are not required to use this form. It is provided only as one option for you to use in giving 

information to the Court as part of your right to be heard during this hearing. If you use this 
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form, please submit it to the Court before the hearing if at all possible, even if you plan to attend 

in person. In addition, if you attend, please bring a copy of the form with you. 

Service completed by: ___________ on _ _____ 

(Instructions to Clerk: Please serve a copy of this notice by regular US mail) 



-------------------------------

------------ --------------

-----------------------

----------------------------
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APPENDIXB 
CAREGIVER INFORMATION FORM 

Child's Name: 

Case No.: Date of Birth: 

Name of Caregiver: ______________________________ 

Type of Caregiver: 

□ Foster Parent 

□ Kinship Caregiver 

□ Other (Please specify): ________________________ 

Date of Child's Placement with you: 

Juvenile Court Number: 

Date of this Report: _____________________________ _ 

Under Ohio law, foster and kinship caregivers have the right to attend and be heard in court proceedings 

related to the children in their care. This form is intended to help you provide information to the court at 

the next hearing related to the child in your care. Please answer questions below that are relevant to the 

child's current status and needs. You can also obtain a fillable form online at 

http://co.hancock.oh.us/government-services/probate-juvenile-court. Once you have completed the 

online form, please print and bring or mail it to the court. 

You do not need to answer all questions. Use of this form is voluntary. 

I. Have you received a copy of the most recent case plan? ( circle one) Yes No 

2. Is there anything you would suggest be added to the case plan? 

http://co.hancock.oh.us/government-services/probate-juvenile-court


Hancock County Juvenile Rules of Court 
Amended 1/1/2026 PAGE49 

3. Please describe any behavioral, emotional, or mental health concerns with the child, if any exist 

(for example, any changes in eating or sleeping patterns, acting out or aggressive behaviors, 

withdrawal, etc.). Are any such concerns being addressed with services? 

4. Please identify any needs this child has that are not currently being addressed with services. 

5. Please describe the child's educational progress and identify any concerns (for example, peer or 

teacher issues, bullying, academic progress or lack of progress, special education needs). 

6. If age appropriate, what independent living services have been provided? What age-appropriate 

tasks and skills have you provided to the child to assist them in preparing for independence ( e.g. 

cooking, cleaning, finances)? Are there such services you would recommend? 

7. Please describe your observations of the child's interactions with other children and adults. 

8. Has this child received any medical or dental treatment since the last hearing? Please describe. 

9. Please note your observations related to child's contacts and visits with his or her birth parents. 

10. If child has siblings and they are not placed together, do they have ongoing visitation? Note your 

observations. 

11. Does the child have regular, ongoing opportunities to socialize or participate in recreational 

activities with peers? If so, please describe. Please include any challenges to participation in 

activities. 

12. Are there any additional services or supports needed for the child or for you that were not 

previously mentioned? 

13. Has a Guardian ad Litem or Court Appointed Special Advocate (CASA) been appointed for the 

child/youth? If so, what was the date and location of the last contact? 

14. Have you been made aware of the most recent report and/or recommendations by the Guardian ad 

Litem (GAL) or Court Appointed Special Advocate (CASA) in this case? If so, do you agree with 

the recommendations? If you do not agree with the recommendations, what recommendations 

would you make? Are there any additional recommendations you would make? 
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15. Have you been made aware of the most recent report(s) and/or recommendations in this case 

made by persons other than the GAL or CASA? If so, do you agree with the report(s) and/or 

recommendations? If you do not agree with the report or recommendations, please explain. Are 

there any additional recommendations you would make? 

16. If the child/youth is in the permanent custody of the public children services agency (PCSA), 

please describe any efforts of which you are aware to locate a permanent adoptive family or 

kinship placement. 

17. General progress, comments, or recommendations regarding the child/youth: 

Caregiver Signature Date: 

Caregiver Printed Name 
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APPENDIX C 

Violation Fine Court Costs Total 

Moving $50.00 $104.00 $154.00 

Non-Moving $50.00 $75.00 $125.00 

APPENDIX D 

Charge Fine Court Costs Total 

Misdemeanor $50.00 $94.00 $144.00 

Felony $50.00 $125.00 $175.00 

Unruly ---- $65.00 $65.00 

Hancock County Juvenile Court - Rules of Court 

1/2/2025 
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APPENDIXH 

NOTICE TO OBLIGOR 
(Pursuant to RC 3119 and 3121) 

It is hereby ORDERED that the Obligor is to make all present and/or past due child support 
payments as directed by the Hancock County Child Support Enforcement Agency, unless 
deducted from the Obliger's wages. All payments given directly to the Obligee shall be 
considered a gift pursuant to ORC 3121.45 and no credit will be given. 

It is further ORDERED that all support under this order shall be withheld or deducted from the 
income or assets of the Obligor pursuant to a withholding or deduction notice or appropriate 
court order issued in accordance with Chapters 3119, 3121, 3123, and 3125 of the Ohio Revised 
Code or a withdrawal directive issued pursuant to sections 3123.24 to 3123.38 of the Revised 
Code and shall be forwarded to the Obligee in accordance with Chapters 3113, 3121, and 3125 
of the Revised Code. 

It is further ORDERED that the obligor shall immediately notify the Child Support Enforcement 
Agency administering this support order of the following: 

- Any change in the Obligor' s income source and of the availability of any other 
sources of income that can be the subject of withholding or deduction; 

- The nature of any new employment or income source and the name, business address, 
and telephone number of the new employer or income source; 

- The commencement of employment, including self employment, or of the availability 
of any other sources of income that can be the subject of withholding or deduction; 

- If the support is being paid pursuant to a deduction notice, any change in the status of 
the account from which the support is being deducted or the opening of a new 
account with any financial institution; 

- If the support is being paid pursuant to a deduction notice, the nature of any new 
account opened at a financial institution and the name and business address of that 
financial institution; 

- FAIL URE TO PROVIDE NOTICE AS REQUIRED HEREIN IS PUNISHABLE BY 
CONTEMPT OF COURT. 

Hancock County Juvenile Court - Rules of Court 
1/1/26 
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APPENDIX I 

ORDERS FOR HEALTH INSURANCE COVERAAGE FOR MINOR CHILD(REN) 
NAMED IN THE CHILD SUPPORT ORDER 

(Ohio Revised Code sections 3119.30 et seq.) 

The parties are hereby notified and it is further ORDERED: 

A. The party who is required to provide health insurance coverage shall provide to the other, 
not later than 30 days after the issuance of this order, information regarding the benefits, 
limitations, and exclusions of the coverage, copies of any insurance forms necessary to 
receive reimbursement, payment or other benefits under the coverage, and a copy of any 
necessary insurance cards (R.C.3119.32). 

B. Unless a name, address, and telephone number are provided below for the person to be 
reimbursed by the insurer for costs paid, the health insurance provider shall continue 
making payments for services directly to any health care provider in accordance with the 
applicable health insurance policy, contract, or plan (R.C. 3119.32). 

Name: 
Address: 
Telephone: 

C. Not later than 30 days after issuance of this order, the party who is required to provide 
health insurance coverage for the children shall designate the children as covered 
dependents under any health insurance policy, contract, or plan for which the person 
contracts (R.C. 3119.32). 

D. The employer of the person required to obtain health insurance coverage is required to 
release to the other parent, any person subject to an order issued under section 3109 .19 of 
the Revised Code, or the child support enforcement agency on written request any 
necessary information on the health insurance coverage, including the name and address 
of the health plan administrator and any policy, contract, or plan number, and to 
otherwise comply with section 3119.32 ofthe Revised Code and any order or notice 
issued under section 3119.32. 

E. If the person required to obtain health care insurance coverage for the children subject to 
this child support order obtains new employment, the agency shall comply with the 
requirements of section 3119.34 of the Revised Code, which may result in the issuance of 
a notice requiring the new employer to take whatever action is necessary to enroll the 
children in private health care insurance coverage provided by the new employer (R.C. 
3119.32). 

F. Any employer who receives a copy of an order or notice relating to provision of health 
insurance coverage is required to notify the child support enforcement agency of any 

https://R.C.3119.32
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change in or the termination of the health insurance coverage that is maintained pursuant to the 
order or notice (RC. 311.364). 

G. If the person required to obtain health insurance coverage pursuant to a child support 
order issued in accordance with statute does not obtain the required coverage within 30 
days after the order is issued, the child support enforcement agency shall notify the court 
that issued the child support order in writing of the failure of the person to comply with 
the child support order (RC. 3119.43). 

H. Whoever violates a court child support order issued in accordance with section 3119.30 
of the Revised Code may be punished as for contempt under Chapter 2705 of the Revised 
Code (R.C. 3119.44), and the court may consider multiple violations in modifying the 
support amount (RC. 3119.45). 

I. Either the obligee or the obligor under a court child support order may file a motion with 
the court that issued the order requesting that the court modify the order with regard to 
health insurance coverage for the children who are the subject of the order (R.C. 3119.46) 
or that the court modify the support amount to meet a child's medical needs (RC. 
3119.49). 

J. An obligee or the obligor who fails to comply with a child support order issued in 
accordance with section 3119.30 of the Revised Code is liable to the other for any 
medical expenses incurred as a result of the failure to comply with the order (R. C. 
3119.56). 

K. Upon receipt of notice by the child support enforcement agency that private health 
insurance coverage is not available at a reasonable cost, cash medical support shall 
be paid in the amount as determined by the child support computation worksheets 
in section 3119.022 or 3119.023 of the Revised Code, as applicable. The child 
support enforcement agency may change the financial obligations of the parties to 
pay child support in accordance with the terms of the court or administrative order 
and cash medical support without a hearing or additional notice to the parties 
(R. C. 3119.32). 

(Revised as of September 2008) 
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APPENDIXJ 
Parenting Plan and Companionship Schedule 

(Revised as of November 1, 2010) 
* Applicable to all Orders issued on or after November 1, 2010 

INTRODUCTION 
The law of Ohio requires a Court in a divorce, dissolution, spousal support or child support 
proceeding to "make a just and reasonable order ... permitting each parent who is not the 
residential parent to have parenting time with the child." 

In the past, a standard court order setting forth parenting rights would often state that a parent is 
entitled to "reasonable visitation and companionship." This court order allowed each family to 
work out their own routine based on the best interests of the child and the needs and schedules of 
the parent. The court order worked well when parents were able to agree, but when parents 
could not agree, their only solution to enforce their rights was expensive and time-consuming 
litigation. 

Our experience with any non-specific court order has led us to conclude that the majority of 
parents need to have a very specific order as there are times when good parents cannot agree. 
When parents first experience serious marital unhappiness, physical separation, decide whether 
to remain married, are unable to pay bills, try to divide property, or possibly have new romantic 
interests, then these issues may interfere with parents' ability to agree on child(ren)'s issues. 
Given all the stresses that ending a marriage put on a mother and father, a parenting plan 
(schedule of companionship) becomes the standard for both parents as to division of time, 
establishes the rights and responsibilities of each parent, and provides a base for negotiating a 
change of weekends, days, holidays and/or vacation time to accommodate personal and family 
needs, as well as the needs of growing child(ren), without parents having to return to Court. 

Over the years, this schedule had developed based on the practice of separated parents, the needs 
of the family members, current research and the experience of court-approved mediators. Our 
goal in setting up a specific schedule of companionship is best expressed in the findings of the 
authors Wallerstein & Kelly, ("Surviving the Breakup, 1980), as follows: 

Children profit by continued exposure to both parents. The future condition of the 
divorced family is predicted by the ability of the parents to communicate 
effectively on parenting matters and to allow for each to influence and direct the 
child(ren)'s development. CONTINUED CONTACT BETWEEN THE CHILD 
AND BOTH PARENTS PREDICTS THE CHILD'S SUCCESSFUL 
ADAPTATION TO DIVORCE. 
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Our experience also indicates that each parent needs the frequent and predictable pattern of 
companionship to avoid being overwhelmed by the day-to-day duties as a single parent and, 
most importantly, a child needs the continuing and regular involvement with the non-residential 
parent to feel loved by that parent.No specific schedule will satisfy the changing needs of each 
parent and child(ren) over the years. We know that critical to the success of putting any schedule 
in practice is that each parent be flexible, willing to change times and/or dates, by mutual 
cooperation and agreement, based on the changing needs of a child(ren) as (s)he grows older, in 
addition to the parents' own schedules and interests. 

If you are experiencing major or continuing problems in putting your companionship or 
parenting time order or agreement into practice, the court expects that you make your best effort 
to resolve the problem by contacting the other parent first and trying to work out the differences 
between you. If your effort has not been successful, then you may wish to contact a mediator 
who is available to provide assistance with problems that arise from time to time, or you may 
wish to file a Motion with the Court to enforce your order. 

If the Court Order or Decree indicates that the Court Schedule is the Order for 
companionship, then the ORDER OF THE COURT IS THE FOLLOWING: 

Parenting Time and Companionship Schedule and Rules 

Unless otherwise agreed by the parents, the non-residential parent shall exercise as a minimum 
the following parenting time: 

1. Weekends: Beginning on a specific date, every other weekend from Friday night at 
7:00 P.M. to Sunday night at 7:00 P.M. 

2. Mid-Week: In addition, the child(ren) shall spend a minimum of one (1) day 
companionship as follows: 

For a child not yet in mandatory education: 5:00 to 7:30 P.M. 

For a child in grades K-8: 5:00 to 8:00 P.M. 

For a high school student: 5:00 to 9:00 P.M. 

If there is more than one (1) child, the hour ofreturn shall be the hour set for the youngest child. 
If the parents cannot agree on a day, the day for the mid-week companionship is Wednesday. If 
a child is in a child-care arrangement, the non-residential parent may not pick up the child from 
the caretaker without the prior permission of the residential parent, preferably in writing. 

https://parent.No
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3. Days of SpeciaJ Meaning: 

a. Mother's Day and Father's Day are to be spent with the appropriate parent, regardless of 
which parent is entitled to the weekend. If the parties cannot agree on times, the times 
are 10:00 A.M. to 7:00 P.M. The children shall spend the rest of the weekend with the 
parent who normally has that weekend. 

b. The child(ren)'s birthday shall always be spent with the Mother in even-numbered years, 
and shall always be spent with the Father in odd-numbered years. The non-residential 
parent must provide one week's notice ofhis or her intent to have companionship for a 
birthday. If the parties cannot agree, the time is 10:00 A.M. to 8:00 P.M. for a child not 
in school on the birthday, and 5:00 P.M. to 8:00 P.M. for a child in school on his 
birthday. The other parent can celebrate on another date. The child's birthday is to be 
spent with the designated parent, even if the other parent is entitled to weekend, mid­
week, holiday or vacation with the child. Brothers and sisters attend the birthday event. 

c. Other days of special meaning such as Religious holidays, Martin Luther King Day, etc., 
should be discussed and written into the Court Order. 

4. Holidays: Parents may wish to change by agreement a holiday at least one week in 
advance in order to observe family or religious traditions. If not changed by agreement, holiday 
times are as follows: 

Even-numbered Odd-numbered As agreed. or: 
Years Years 

Easter/Spring Break Father Mother School Vacation 

Memorial Day Mother Father Sun. 7 P.M.-Mon. 8 P.M. 

July 4 Father Mother 7/4 9 A.M.- 7/5 9 A.M. 

Labor Day Mother Father Sun. 7 P.M.-Mon. 8 P.M. 

Thanksgiving Father Mother Thur. 9 A.M.-Fri.9 A.M. 

Christmas Eve Mother Father 12/23 9 PM- 12/24 10 PM 

Christmas Day/Break Father Mother 12/24 10 PM -12/31 5 PM 

New Year's Eve/Day Mother Father 12/31 5 P.M.-1/1 9 P.M. 

A holiday that falls on a weekend shall be spent with the parent who is designated to have the 
child(ren) for that holiday and the other parent shall have the child(ren) for the rest of that 
weekend. This time does not have to be made up. If a scheduled holiday immediately follows 
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the non-residential parent's scheduled weekend, that parent is not required to return the 
child(ren) to the residential parent for the interim period. 

"School vacation" for Easter/Spring Break begins at 9:00 a. m. on the first weekday ofbreak and 
ends at 7p. m. ofthe last weekday ofthe break. "School vacation" does not include any weekend 
periods ofFriday at 7:00 p.m. to Sunday at 7:00 p.m. that may occur at either end ofthe break 
or that may occur during the break. Any ofthese weekends are included as part ofthe regularly 
scheduled rotating weekends. 

5. Vacations: 

a. Four (4) weeks of companionship each summer are to be arranged by the non-residential 
parent, with not less than sixty (60) days advance notice. "Summer" is defined as the regularly 
scheduled period of vacation from school, typically occurring during the months of June, July 
and August. A "week" is defined as a five (5) day increment commencing on Sunday at 7:00 
p.m. and continuing until Friday at 7:00 p.m. and shall not interfere with the other parent's 
weekend parenting time as defined herein. The non-residential parent's choice of vacation will 
prevail over the residential parent's choice, unless the residential parent is on annual mandatory 
shut-down of the place of employment, or unless the residential parent is required by an 
employer to give more than sixty (60) days notice of intent to take a vacation and the non­
residential parent does not have a similar requirement. Likewise, the residential parent is entitled 
to four (4) weeks of vacation time with the child(ren) and must give the non-residential parent 
sixty (60) days advance notice of vacations or special plans for the child(ren) to avoid planning 
conflicts. During these periods of vacation, any alternating weekend parenting time shall 
continue as scheduled; however, midweek parenting time is cancelled without the need for make­
up time. Parents who cannot resolve vacation-scheduling conflicts may file a motion in the 
Court. Due to legal notice requirements, the hearing cannot be scheduled until at least three (3) 
weeks after filing. 

b. Summer school necessary for the child(ren) to pass to the next grade must be attended. 

c. Each parent must provide the other parent with destination, times of arrival and departure, and 
method of travel if the vacation will be outside the parent's community. 

d. Summer companionship must be exercised in minimum periods of one (1) week, and the non­
residential parent has the right to determine whether to exercise vacation in periods of two (2), 
three (3) or four (4) weeks. 

e. Any holidays set forth in section 4 above take priority over any scheduled summer vacation 
time, including any mandatory shut-downs. 

6. Moving: For parents residing in different locations that make the above schedule 
impractical, consult the Court's long distance parenting time schedule and Local Rule 2.19. 
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7. Companionship Regulations: 

a. Basis for Schedule This parenting plan and schedule of companionship presumes that 
the father and mother are good parents and that a child is safe with either parent, based on the 
evidence before the Court; that the father and the mother respect the right of their child(ren) to 
have two parents throughout the child(ren)'s life for nurturing, continuity, normal development, 
and emotional and economic support; and that the father and mother each respects the right of 
the other to parent their child(ren). 

b. Child(ren)'s Response to Companionship Children of divorce grow up to be as 
normal and healthy as children whose parents are not divorced if the parents communicate well, 
if both parents continue regular contact with their child(ren), and avoid the use of anger in front 
of the child(ren) when dealing with the other parent. 

It is normal when parents first separate that a child may have a strong emotional reaction at 
companionship times saying good-bye to one parent. Parents need to know that the emotional 
response is quite natural and that each parent needs to calmly reassure the child that he or she 
will see the other parent soon. Parents should understand that this response by the child does not 
mean that the child does not love the other parent, or wishes not to spend time with the other 
parent. The length of the adjustment will vary. 

*If a child indicates strong opposition to being with the other parent, it is the responsibility of 
each parent to appropriately deal with the situation, by calmly talking to the child as to the child's 
reasons, and to work with the other parent to do what is in the child's best interests, and 
particularly to avoid confrontation or unpleasant scenes. If the matter is not settled, either parent 
should seek the immediate assistance of a mental health professional, a court recommended 
mediator, or file a motion. As uncomfortable as this issue may be for a parent, this issue should 
not go unresolved. 

IT IS THE ABSOLUTE AFFIRMATIVE DUTY OF THE RESIDENTIAL PARENT TO 
MAKE CERTAIN THAT HIS OR HER CHILD(REN) GOES FOR THE PARENTING TIME 
PERIOD. 

c. Exercise of Companionship This schedule presumes that the non-residential parent 
shall be there promptly for all the companionship times and days for weekends, mid-weeks, days 
of special meaning and holidays, and that no advance notice to the residential parent is necessary 
(except for the child(ren)'s birthdays and vacation, unless the parties agree otherwise). The 
residential parent shall have the child(ren) ready. 

d. Cancellation of Companionship by Non-residential Parent The non-residential 
parent must give notice of intent NOT to have companionship, not less than twenty-four (24) 
hours in advance, unless a last minute emergency occurs. A parent who does not exercise 
companionship forfeits the time. Since the schedule presumes ordinary companionship times 
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will be spent with the child(ren), non-cancelled companionship time where the parent fails to 
appear upsets the child(ren) considerably, as well as the residential parent. A parent who 
continually fails to keep his or her commitment to companionship may have rights of 
companionship modified and may be subject to other legal remedies as well, upon motion by the 
residential parent. 

e. Keeping the Children Together If the parents have more than one (1) child, the 
companionship will be exercised with all children together. (See also Section M below) 

f. Returning the Child(ren) After Exercising Companionship The non-residential 
parent will not return the child(ren) prior to the end of the companionship period stated (not 
early, not on a different day), unless the parties agree in advance, and the residential parent or a 
responsible adult well-known to the child(ren) will be present when the child(ren) is returned. 

g. Promptness This schedule presumes that each parent will be prompt for pickup and 
return of the child(ren), that the residential parent will ready the child(ren) emotionally and 
physically for the companionship. The residential parent has no duty to wait for the non­
residential parent to pick up the child(ren) longer than thirty (30) minutes, unless the non­
residential parent notifies the residential parent that ( s )he will be late, and the residential parent 
agrees to remain available after the thirty (30) minute waiting period. A parent who is more than 
thirty (30) minutes late loses the companionship period. A parent who has a pattern of lateness 
for pick up and/or return is subject to penalties under the law. 

h. Transportation The non-residential parent has the responsibility for picking up and 
returning the child(ren). The non-residential parent, if unavailable for pick-up or delivery of the 
child(ren), must use an adult well-known to the child(ren) and the non-residential parent for this 
purpose. All child restraint laws must be complied with by any person driving with the 
child(ren). No person transporting the child(ren) may be under the influence of drugs or alcohol. 
Only licensed drivers who are in compliance with all insurance requirements may transport the 
child(ren). 

i. Clothing The residential parent is responsible for providing sufficient appropriate clean 
clothing for every companionship period, based on the lifestyle of the residential parent and the 
child(ren). If the planned companionship activity requires special or unusual clothing needs, the 
non-residential parent must notify the residential parent at least two (2) days in advance of the 
companionship period. If the child(ren) does not have the type of clothing requested, the 
residential parent is under no obligation to comply with the request. All clothing sent by the 
residential parent MUST be returned immediately after the companionship period. 

j. Schoolwork A parent must provide time for any child to study, complete homework 
assignments, papers, or other school assigned projects, even if the completion of this work 
interferes with the parent's plans with the child(ren). If schoolwork is assigned by the school 
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prior to the companionship, the residential parent must inform the other parent of the work to be 
done, and it must be completed. 

k. Address and Telephone Numbers Each parent must, unless the Court orders 
otherwise, keep the other informed of his or her current address and telephone number, and an 
alternate number in the event of an emergency. 

I. Traditions and Family This schedule is in no way meant to interfere with family 
traditions. Each parent is encouraged to respect each other's family traditions and adjust the 
companionship schedule accordingly. Each parent should expect new traditions will develop. 

It is also expected that the child(ren) will continue contact with grandparents, aunts, uncles, 
cousins, and any other family members during such times as they are with their parents. 

m. Illness or Injury of a Child If a child becomes ill or injured, warranting the giving of 
medication or consultation with a doctor or dentist, each parent must notify the other parent as 
soon as possible. If the child(ren) becomes ill while with the residential parent prior to a 
scheduled companionship period, the residential parent must contact the non-residential parent 
and discuss the advisability of whether the companionship period should take place with the best 
interests of the child(ren) as the primary consideration. Parents should consider the nature of the 
illness (whether it may be contagious, or the child is physically uncomfortable, etc.), the care 
necessary, the ability to provide the care, exposure of the illness to others, companionship plans, 
and any other important issue. 

If the parents agree that the child(ren) should go for the companionship period, then the 
residential parent MUST provide written instructions and sufficient medication to last during the 
companionship period to the non-residential parent. The non-residential parent must care for the 
child as directed, notifying the residential parent if the child's condition worsens, or does not 
improve as might reasonably be expected. 

If the parents cannot agree that the child(ren) should go for the companionship period, then the 
non-residential parent has the right to visit the child for not more than one (1) hour at the time 
scheduled for the companionship period to begin. This does not apply if the Order of any Court 
or Consent Agreement prohibits the non-residential from being at the home of the residential 
parent. If another child(ren) is scheduled to have companionship, then the regular 
companionship must go on with that child(ren). If the companionship period is cancelled due to 
the child(ren)'s illness or injury, then the time must be made up within sixty (60) days to the non­
residential parent at a time of his or her choice. 

If the child becomes ill or injured during the companionship period warranting the use of 
medication or medical or dental consultation, the non-residential parent must secure appropriate 
emergency treatment. 
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No schedule can adequately spell out what should be common sense when dealing with an ill or 
injured child. 

Any allergy or chronic condition suffered by a child must be communicated in writing from the 
residential parent to the non-residential parent, including medication or treatment recommended 
for the illness or condition. 

If a child often misses companionship periods due to illness or injury, then a non-residential 
parent may require that the child be examined by the child's usual physician. The examination 
shall be at the expense of the non-residential parent. The examination of the child may be in the 
presence of the non-residential parent, subject to the discretion of the treating physician. If the 
residential parent refuses to schedule a medical appointment as requested, the non-residential 
parent may file a motion. 

n. Communication Between Parents The parents are solely responsible for planning all 
companionship events, dates and times. Neither parent should make arrangements with a child 
about the issue of companionship nor future events or activities that conflict with the other 
parents allotted times. It is not the responsibility of the child to mediate or become involved in 
parental differences over companionship times, date or activities. If parents have temporary 
difficulty communicating about either companionship or the needs of their child(ren), parents 
should not enlist the child(ren) to resolve the parents' inability to talk to each other. The parents 
should agree on a neutral adult to assist in their communications, or communicate in writing 
only, or consult a mediator, or file a motion. 

o. Children's Activities Scheduled periods of companionship shall not be delayed or 
denied because a child has other scheduled activities (with friends, work, lessons, sport, etc.). It 
is the responsibility of the parents to discuss activities important to the child(ren) in advance, 
including time, dates, and transportation needs, so that the child(ren) is not deprived of activities 
and maintaining friends. If the activities are regularly scheduled, they should be agreed upon in 
advance and written in to the judgment entry or decree. Both parents are encouraged to attend all 
their child(ren)'s activities. 

p. Newborn child(ren) This schedule might not apply to a newborn or very young child 
whose sense of time differs from that of an older child or adult. A newborn needs more frequent 
contact with a parent not living in the same household than this schedule specifies. Parents need 
to exercise more flexibility in scheduling times for a newborn and very young child(ren) and 
may need to consult with the child's physician and/or a mediator in the event they do not agree. 

q. Teenagers A regular routine of companionship may become more difficult as a child 
ages, has more activities outside of the family unit, obtains a driver's license, dates, works, and 
spends time with friends, as the parents allow a young adult more freedom of choice generally. 
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The parents need to respect their teenager opting to spend more time with friends or in organized 
activities, and less time with each parent, especially weekends and summer holidays. Maximum 
flexibility in scheduling is absolutely necessary for a child of this age. Within limits, it is 
advisable to consider the teenager's wishes, as long as the parents agree. If the parents are unable 
to resolve scheduling conflicts they may wish to consult with a mediator or file a motion. 

r. Step-Parent Name A parent should not, or permit any other person to, suggest, 
encourage or require a child to refer to any person other than the child's parents as "mom" or 
"dad", etc. 

s. Discipline and Changes in Child{ren)'s Behavior It is presumed that parents use 
methods of discipline consistent with the law, and consistent with each other as much as 
possible, and communicate if a child is becoming a discipline problem. 

Parents need to discuss behavior problems and solutions with each other as the need arises. 
Parents who have major disagreements over appropriate discipline or solutions to their 
child(ren)'s problems and cannot resolve their disagreement should seek the assistance of a 
mediator or mental health professional. Examples of times for concern are decline of a child's 
grades, serious or chronic problems with the school, dramatic changes in behavior, or 
delinquency to name a few. 

t. Child{ren)'s Records 

1. Name The residential parent is responsible for taking all necessary action for all 
record keeping purposes to use the birth or adoption name only. 

2. School Records The residential parent is responsible to personally provide 
copies of every grade card or notice regarding the child(ren) within five (5) days of 
receipt, and may not use the child(ren) to deliver the grade cards or notices. The 
residential parent must list the non-residential parent as a parent of the child(ren), must 
authorize the school to release to the non-residential parent all information concerning 
the child, and must personally inform the other parent of school or special activities, 
such as parent-teacher conferences, school programs, athletic events, honors programs, 
special ceremonies, and graduation events, and any other school activity in which the 
child(ren) is involved as soon as (s)he receives the notice. 

3. Medical Records/Consultation The residential parent shall, upon request by 
the non-residential parent, immediately comply with whatever action is required, 
including the signing of a full release, to provide access to any medical, dental, hospital, 
surgical, optometric, or mental health records of/consultations regarding the minor 
child(ren). 
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u. Telephone CaHs Each parent has the right to talk over the telephone with the child(ren) 
as often as the parents agree. If the parents do not agree, then the non-residential parent should 
not normally have telephone privileges more than twice per week. In addition, a parent may call 
the child(ren) once during a scheduled or agreed companionship period that is missed. Also, the 
residential parent has the right to call the child(ren) when on vacation with the other parent, as 
the parties can agree; if not in agreement, then the residential parent has telephone privileges 
twice per week if the vacation period takes place at the non-residential parent's home. Phone 
calls should be during the normal hours the child(ren) is awake; if the child(ren) is unavailable 
for conversation, each parent shall take the responsibility of seeing that the child(ren) timely 
returns the call. The child(ren) is/are permitted to call a parent at any time; however, the calls 
should not occur more than once per day unless the parent from whose home the calls are being 
made consents. 

v. Employment of Parents This schedule presumes that the parents are available for 
companionship purposes for full weekends and mid-week companionship. If the non-residential 
parent is regularly employed every weekend or chooses not to exercise companionship on the 
weekend, the parents should agree in advance about the day and time for companionship. If the 
parties cannot agree, they may wish to consult with a mediator or file a motion. 

w. Non-Compliance With Court Order Any of the responsibilities or rights outlined in 
this schedule may be enforced by the Court upon the filing of the appropriate motion by either 
party. A parent may not withhold the rights of companionship because the other parent does not 
obey a Court Order, for instance to pay support or medical bills, etc. Penalties for willful denial 
of companionship include jail sentence and/or changes in parental rights. A parent may 
seek enforcement of a periodic child support or spousal support order by contacting the Child 
Support Enforcement Agency or filing a motion with the Court. 

x. Moving Either parent must notify the Court in writing at least forty-five (45) days in 
advance of their intent to change their residence out of the county in which they resided at the 
time of the last Court Order or Decree about companionship. If the parties move more than 150 
miles apart after the Court orders or adopts the schedule herein, unless the parties agree 
otherwise, each is Ordered to comply with the long distance companionship schedule without 
further Order of the Court. 

y. The Court has the authority to modify the companionship order upon motion by either party. 

IMPORTANT CONSIDERATIONS 

The residential parent is responsible to meet the child(ren)'s needs while in his or her residence, 
including love, nurturing, education, health, a safe, stable and healthy environment for the 
child(ren), and child-care arrangements, if necessary. 
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Both parents should make their best effort to consult, communicate and cooperate with each 
other on all major issues involving their child(ren) and should put the best interests of the 
child(ren) above their individual interests or their differences of opinions. 

On occasion, a child may find it difficult to deal with the issue of one parent romantically 
involved with a third person. The other parent may blame that person for a variety of problems, 
expressing their opinion in the presence of the child(ren). That parent needs to exercise 
extraordinary effort to avoid entangling the child(ren) in any issue to which the child(ren) is 
neither a party nor equipped to handle. The child(ren) may feel rejected, or that he or she is less 
important than the new romantic interest. Both parents need to reassure the child(ren) of the 
importance of the parent-child relationship. If the parents cannot resolve the conflicts which 
arise over third-party problems, either should consult a mental health professional. 

When a parent re-marries, the role as the step-parent may be misunderstood by the child(ren), 
either parent or the step-parent. For assistance, either parent may consult a mental health 
professional or the library for written literature to assist the parents. 

On occasion, others, including relatives and friends, may directly or indirectly attempt to 
influence the child(ren)'s relationship with a parent. Adults who act in this fashion are confusing 
adult issues with the child(ren)'s interests. Each parent has the absolute responsibility to prohibit 
any person from communicating negative comments to any child(ren) about a parent. 

On occasion, a parent may make negative comments or statements about the other parent to or in 
front of the child(ren). Each parent needs to make an extraordinary effort to avoid such conduct, 
which is extremely detrimental to the best interests of their child(ren). 

On occasion, a parent may talk with the child(ren) about personal, economic, or legal differences 
with the other parent. Expecting the child(ren) to advise or agree with one parent against the 
other is harmful to the child(ren). 

On occasion, a parent may question the child(ren) about the activities, friends, employment, or 
lifestyle of the other parent. Expecting the child(ren) to spy on the other parent is harmful to the 
child(ren). 

On occasion, a mother or father may refuse to have a relationship with one or all of the 
child(ren). This may be due to the pain of separation, or anger from one parent directed at the 
other, or avoidance of continuing and serious arguments between parents, or inability to provide 
support, or for other reasons. When one parent refuses to communicate or be with a child or 
children, the child(ren) may feel abandoned and unimportant. It is the responsibility of the 
parent with whom the child(ren) is living to deal with the child(ren)'s needs, first by seeking to 
establish the parent-child relationship. Professional assistance from a mental health professional 
or an attorney is necessary, and this issue should not be ignored. 
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Shared parenting is encouraged when parents regularly communicate easily about the major 
issues and agree easily on solutions. Parents may seek an Order of Shared Parenting by 
consulting their attorneys and filing the appropriate Motion. 

DEFINITIONS 

"Allocation of Parental Rights and Responsibilities" - the determination of what was formerly 
"custody and visitation," and includes financial obligations for the child(ren). 

"Parenting Time or Companionship" - a legal term meaning the time set aside for the non­
residential parent to parent his or her child(ren) or without any legal restriction except as to time. 
Restrictions, if any, are always written specifically into the Court Order. 

"Supervised Parenting Time" - a legal term meaning the time set aside for the non-residential 
parent to parent his or her child(ren) with legal restrictions as to time, place and neutral party 
who is always present with the child during the parenting time period. Restrictions are always 
written specifically into the Court Order. 

"Curb-side Exchange" - a legal term always written into the Court Order if the Court orders it. 
The non-residential parent is prohibited from entering upon the property of the residential parent 
to exchange the child(ren); the residential parent must remain inside the home, and there must be 
no communication during the exchange of the child(ren). The process of curb-side exchange 
means the non-residential parent (at the specified time of companionship) parks in front of the 
residential parent's residence and honks the horn to notify the residential parent to send the 
child(ren) to the non-residential parent's car. The residential parent shall immediately send the 
child(ren) to the car, making certain the driver is well known to the child(ren) (if the driver is not 
the other parent) and watch the child(ren) enter the car and leave. Upon return after the 
companionship period, the non-residential parent returns the child(ren) at the time for the 
companionship period to end, parks in front of the residential parent's residence, honks the horn 
to signal that the child(ren) are returning, watches the child(ren) return to the residence, making 
sure that there is an appropriate person able to care for the child(ren) (if the residential parent is 
not visible), unless the parties have agreed otherwise. 
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APPENDIXK 
LONG DISTANCE PARENTING PLAN AND COMPANIONSHIP CALENDAR 

(For parents who live more than 150 miles apart) 

INTRODUCTION: 

The Law of Ohio requires a court in a divorce, dissolution, spousal support paternity action or 
child support proceeding to "make any just and reasonable order regarding the rights of a non­
residential parent of a child to parent his or her child". 

In the past, a standard court order setting forth parenting rights would often state that a parent is 
entitled to "reasonable visitation and companionship". This court order allowed each family to 
work out their own routine based on the best interests of the child and the needs and schedules of 
the parents. The court order worked well when parents were able to agree, but when parents 
could not agree, their only solution to enforce their rights was expensive and time-consuming 
litigation. 

Our experience with any non-specific court order has led us to conclude that the majority of 
parents need to have a very specific order as there are times when good parents cannot agree due 
to problems between them and find these problems spilling over into their parental roles. When 
parents first experience issues between them, then these issues may interfere with the parents' 
ability to agree on the children's issues. Given all the stresses that ending a relationship can put 
on a mother and father, a parenting plan (schedule of companionship) becomes the standard for 
both parents as to division of time, to the rights and responsibilities of each parent and provides a 
base for negotiating a change of weekends, days, holidays and/or vacation time to accommodate 
personal and family needs, as well as the needs of growing children, without parents having to 
return to court. 

Over the years, this schedule was developed based on the practice of separated parents, the needs 
of the family members, current research and the experience of court approved mediators. Our 
goal in setting up a specific schedule of companionship is best expressed in the findings of the 
authors Wallerstein & Kelly ("Surviving the Breakup", 1980), as follows: 

Children profit by continued exposure to both parents. The future condition of the 
divorced family is predicted by the ability of the parents to communicate effectively on 
parenting matters and to allow for each to influence and direct the child(ren)'s 
development. CONTINUED CONTACT BETWEEN THE CHILD AND BOTH 
PARENTS PREDICTS THE CHILD'S SUCCESSFUL ADAPTATION TO DIVORCE. 

Our experience also indicates that each parent needs the frequent and predictable pattern of 
companionship to avoid being overwhelmed by day-to-day duties as a single parent, and that 
most importantly, a child needs the continuing and regular involvement with the non-residential 
parent to feel loved by that parent. No specific schedule will satisfy the changing needs of each 
parent and child over the years. We know that critical to the success of putting any schedule in 
practice is that each parent be flexible, willing to change times and/or dates, by mutual 
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cooperation and agreement, based on the changing needs of a child as (s)he grows older, in 
addition to the parents own schedules and interests. 

If you are experiencing major or continuing problems in putting your companionship or 
parenting time order or agreement into practice, the court expects that you make your best effort 
to resolve the problems by contacting the other parent first and trying to wnrk out the differences 
between you. If your effort has not been successful, then you may wish to contact a court 
approved mediator who is available to provide assistance with problems that arise from time to 
time. Or you may wish to file a motion with the court to enforce your order. 

If the court order or decree indicates that the court schedule is the order for companionship, then 
the ORDER OF THE COURT IS AS SET FORTH BELOW. Unless the parties agree to Option 
2, or the court orders Option 2, Option 1 is the court order. 

PARENTING TIME SHALL TAKE PLACE AT SUCH TIMES AND PLACES AS THE 
PARTIES CAN AGREE (these are the most important words). 

THIS SHALL NOT NORMALLY BE LESS THAN: 

Option 1. This option provides three round trips in the even-numbered years, and four round 
trips in the odd-numbered years, and depending on the lengths of school vacations, this schedule 
should provide the non-residential parent approximately 72-82 days each year to exercise 
parenting time. The non-residential parent must give the residential parent thirty (30) days 
notice 
IN WRITING to exercise the following: 

Summer Vacation - June 15 through and including August 15 each year; and in the 

Even-numbered years: Odd-numbered years: 
Christmas Vacation: Thanksgiving: Wed., after school 
a. School-aged child *: first Thanksgiving Day, Friday, 

day ofvacation to Dec. 26 Saturday, Sunday 
b. Pre-schoolers**: Dec. 18 

through Dec. 26 Christmas Vacation: 
a. School-aged child*: Dec.26 

Spring Vacation Break: to last day of vacation 
a. School-aged child*: b. Pre-schoolers**: Dec. 26 

Sixth day ofvacation through Jan. 2 
Through last day of 
vacation Spring Vacation Break: 

b. Pre-schoolers**: Monday a. School-aged child*: First full day 
after Easter Sunday of vacation through the fifth day 

through the following b. Pre-schoolers**: Sunday before 
Sunday Easter through Easter Sunday 
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Option 2. This option provides a minimum of two round trips annually, and depending on the 
lengths of school vacations, this Option should provide approximately 70-78 days per year for 
the non-residential parent to exercise parenting rights. The non-residential parent must give the 
residential parent thirty (30) days notice IN WRITING, to exercise the following: 

Summer Vacation -- June 15 through and including August 15 each year, and in the: 

Even-numbered years: Odd numbered years: 
Christmas Vacation Spring Vacation Break 
a. School-aged child*: first to a. School-aged child*: first to 

last day of vacation last day of vacation 
b. Preschoolers**: Dec. 18 b. Preschoolers**: Sunday 

through Jan. 2 before Easter through Easter 

*All school-aged and preschool-aged children of a couple are included in the exercise of 
companionship rights, unless otherwise ordered. 

**For preschoolers who have no school-aged brothers and sisters of this parent's relationship 
with each other. If a couple has children of both ages, they should follow the schedule for 
school-aged children. 

ADDITIONAL COMPANIONSHIP TIMES: 

a. Weekend: Third Friday at 7 p.m. through Sunday at 7 p.m. every month if travel time 
between parents homes is less than three (3) hours. Advance notice must be given to the parent 
having custody of one (1) week to exercise this additional companionship time. 

b. Father's Day to the father and Mother's Day to the mother if there is one (1) week 
advance notice to exercise this additional companionship time. 

c. If the non-residential parent travels to the community where the custodial parent lives and 
gives two (2) days notice of intent to exercise companionship, companionship must 
occur. 

d. If the parent with custody travels to the community where the parent without custody 
lives, he or she must provide two (2) days notice and grant companionship rights to the 
other parent. 

The parents are referred to the Long Distance Parenting Plan and Companionship 
Schedule for the fuller explanation of their rights and responsibilities. 

e. The residential parent shall enjoy the same additional companionship times as outlined 
above during extended summer visits with the non-residential parent. 

The parents are referred to the Long Distance Parenting Plan and Companionship 
Schedule for the fuller explanation of their rights and responsibilities. 
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LONG DISTANCE PARENTING PLAN AND COMPANIONSHIP SCHEDULE 

Ohio Law permits a court in a divorce, dissolution, support only, parentage or other 
proceeding relating to the allocation of parental rights and responsibilities to make any just and 
reasonable order permitting any non-residential parent to parent his or her child(ren). 

Those experienced in dealing with families know that maintaining a healthy parent-parent 
relationship and child-parent relationship is often difficult even when parents and children live in 
the same home. When parents live in separate homes, the ability to maintain healthy family 
relationships may be aggravated when parents have to agree on times and dates, arrange 
competing (work) schedules, provide transportation, and accommodate each other's and their 
child(ren)'s emergencies, changing priorities and needs. But when parents live a considerable 
distance from each other, there may be additional aggravations of transportation and telephone 
expenses, diminished time for one parent with the child(ren), and increased responsibilities for 
the other parent, which may impact on a healthy child-parent relationship. 

The court has established a specific order of companionship for parents living separately 
for the following reasons: 

1. To provide directions to both parents when disagreements occur about dividing their 
child(ren)'s time between them. Otherwise, a minor problem may easily tum into 
stressful, lengthy and expensive litigation. 

2. To provide a minimum standard of time for the non-residential parent to have with their 
child(ren) and a basis for negotiating changes, without the parents incurring expenses for 
court costs and attorney fees. 

3. To provide a statement ofrights and responsibilities between the parents regarding 
implementation of the companionship schedule. 

If the parents do not resolve their problems with each other, the result may be the loss for 
a child of the companionship, love and support from a parent. 

Whenever the non-residential parent is awarded the "Court Schedule of Companionship" 
without restrictions, and either parent moves more than 150 miles from the residence of their 
child(ren), this parenting plan automatically becomes the order of the court without further court 
action. If you believe that the parenting plan is inappropriate for your circumstances, then you 
should file a motion seeking to change the companionship order. See Local Rule 2.19. 

No specific schedule will always satisfy the child(ren)'s needs, as well as those of each 
parent. We know that critical to the success of putting any schedule in practice is that each 
parent is flexible, willing to change times by mutual cooperation and agreement, based on the 
changing needs of their child as he or she grows older. 

Research regarding children of separated parents indicates "children profit by continued 
exposure to both parents". The future condition of the divorced family is predicted by the ability 
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of the parents to communicate effectively on parenting matters and to allow for each to influence 
and direct the child's development. Continued contact between the child and both parents 
predicts the child's successful adaptation to divorce. (Wallerstein & Kelly, "Surviving the 
Break-Up, 1980). 

Ifyou are experiencing serious or continuing problems in working out a time-sharing 
arrangement with the child(ren)'s other parent. THE COURT EXPECTS THAT YOU WILL 
MAKE YOUR VERY BEST EFFORT TO RESOLVE THE PROBLEM BY CONTACTING 
THE OTHER PARENT FIRST AND TRYING TO WORK OUT THE DIFFERENCES 
BETWEEN YOU. 

It is normal that problems will from time to time arise. You may seek the assistance of a 
court approved family mediator or you may wish to file a motion with the court to try and 
resolve your differences with the other parent. 

IF YOUR COURT ORDER SPECIFIES THE "LONG DISTANCE SCHEDULE" AS 
THE ORDER OF THE COURT, THEN THE ORDER OF THE COURT IS AS FOLLOWS: 

Companionship shall take place at such times and places AS THE PAR TIES CAN 
AGREE (these are the most important words). This shall not normally be less than: 

Option 1: (Unless the parties agree to Option 2 or the court orders Option 2, then Option 1 is 
the order of the court.) 

(a) Summer vacation shall be from June 15 through August 15 of each calendar year. These 
dates cannot be changed except by agreement of both parents, or court order. 

(b) Wednesday afternoon (from after school), Thanksgiving Day, and the Friday after, and 
the weekend following in the odd-numbered years, unless the parties agree otherwise. 

(c) The Christmas vacation for a school-aged child (including pre-school aged brothers and 
sisters of this relationship) shall be the first full day of school vacation through December 26 in 
the even-numbered years; and from December 26 through the last full day of school vacation in 
the odd-numbered years. 

(d) The Christmas vacation for a pre-school aged child (with no school aged brothers or 
sisters of this relationship) from December 18 through December 26, in the even-numbered 
years; and from December 26 through January 2 in the odd-numbered years, unless the parties 
agree otherwise. 

(e) Spring break vacation for school-aged child(ren) (including pre-school aged brothers and 
sisters of this relationship) in the odd-numbered years, unless the parties agree otherwise, from 
the first full day of spring break through the fifth full day of spring break vacation. 
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(f) Spring break vacation for school-aged child(ren) (including pre-school aged brothers and 
sisters of this relationship) in the even-numbered years, unless the parties agree otherwise, from 
the sixth full day of spring break through the last full day of spring break vacation. 

(g) Spring vacation for pre-school aged child(ren) (with no school aged brothers and sisters 
of this relationship) shall be the Sunday before Easter through and including Easter Sunday in 
the odd-numbered years, unless the parties agree otherwise; the Monday after Easter through the 
following Sunday in the even-numbered years. 

(h) It is the responsibility of the residential parent to notify the other parent, in writing, of all 
dates for Christmas and Spring Break vacations no later than October 1 of each calendar year if 
there is a school aged child. See section 4, Paragraph ( d) for notice requirement by non­
residential parent. 

Option 2. (The parties must agree to this option or the court must specifically order this option, 
or Option 1 is the order of the court.) 

(a) Summer vacation shall be from June 15 through August 15 of each year. These dates 
cannot be changed except by agreement of the parents, or a court order. 

(b) The Christmas vacation which coincides with the child's school vacation for school aged 
children (including any pre-school aged brothers and sisters of this relationship) in the even­
numbered years, unless the parties agree otherwise. 

(c) The Christmas vacation for pre-school aged children (with no school aged brothers and 
sisters of this relationship) shall be spent with the non-residential parent in the even-numbered 
years from December 1 through January 2 unless the parties agree otherwise. 

(d) The Spring Break vacation for pre-school aged children which coincides with the child's 
school vacation (including any pre-school aged brothers and sisters of this relationship) in the 
odd-numbered years unless the parties agree otherwise. 

(e) The Spring Break vacation for pre-school aged children (with no school aged brothers 
and sisters of this relationship) shall be the Sunday before Easter through and including Easter 
Sunday, in the odd-numbered years unless the parties agree otherwise. 

(f) It is the responsibility of the residential parent to notify the other parent, in writing, no 
later than October 1 of each year of the dates for Christmas and Spring Break vacations if they 
have a school aged child. See section 4, Paragraph ( d) for notice requirement by non-residential 
parent. 

4. ADDITIONAL COMPANIONSHIP TIMES. 

a. Weekend: A once-a-month weekend beginning the third Friday of each month, 
unless agreed otherwise, if the traveling time for the child does not exceed three(3) hours one 
way from home to home. The residential parent must have at least one week advance notice. 
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The times are 7 p.m. on Friday, through 7 p.m. on Sunday, unless the parents agree to different 
times. 

b. Father's or Mother's Day will always be spent with the appropriate parent, if the 
parent chooses to spend the day with the child(ren). One week's advance notice to the 
residential parent is necessary. 

c. The non-residential parent who visits the community where the residential parent 
lives is entitled to companionship with the child (ren) if the non-residential parent provides two 
(2) days advance notice to the residential parent. The residential parent must permit the 
companionship between the other parent and their child (ren) outside the presence of the 
residential parent. Frequent and regular visits are highly recommended for pre-school aged 
children. 

d. The residential parent who visits the community where the non-residential parent 
lives and bring their child (ren) must give at least two (2) days advance notice to the other parent 
and must provide companionship between the other parent and their child (ren) outside the 
presence of the residential parent. 

e. Such other times as agreed. 

5. LONG DISTANCE PARENTING (COMPANIONSHIP) REGULATIONS 

a. Basis for Schedule 
This parenting plan and schedule presumes that the father and mother are good parents 

who are each capable of meeting the physical and emotional needs of the child (ren); that their 
child is safe with each of them; that father and mother respect the right of their child to have two 
parents throughout the child's lifetime as necessary to the healthy and full development of their 
child; that mother and father respect the right of the other to parent their child; and that their 
child has the right to love both parents regardless of whether the parents get along with each 
other. 

b. Keeping the Children Together 
This schedule presumes that if these parents have more than one child of their relationship with 
each other, the companionship will be exercised with all of their children together, not 
separately. 

c. Exercise of Companionship 
This schedule presumes that the non-residential parent shall exercise all companionship times 
and days listed in Option 1 or Option 2, whichever the parties choose or the court orders, so long 
as proper notice is given. The residential parent shall presume that the non-residential parent 
will exercise all companionship under the option chosen or ordered, and not schedule any plans 
for their child which interferes with the non- residential parent's rights of companionship or deny 
the rights set forth in this schedule to the other parent. 
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d. Notice of Intent to Exercise Companionship 
Notice of intent to exercise companionship periods must be provided in writing by the non­
residential parent for all companionship periods not less than thirty (30) days in advance of the 
first day of the companionship period unless the schedule sets a different notice limit. It would 
be wise for the non-residential parent to telephone the residential parent to make certain that the 
notice was received within one (1) week of sending the notice. 

e. Cancellation of Companionship by Non-Residential Parent 
The non-residential parent must give notice of the intent NOT to have companionship, as soon as 
he or she is aware that companionship is not possible, unless a last minute emergency occurs. A 
parent who does not exercise companionship forfeits the time and is not entitled to make-up 
companionship, unless the parties agree otherwise. 

f. Summer School 
Summer school which is necessary for a child to pass to the next grade must be attended at the 
location of the non-custodian's home after receipt of written notice from the residential parent. 
The non-residential parent must make arrangements with both schools and be certain that 
documentation of completion is received by the child's school in the residential parent's 
community. 

g. Communication Between Parents 
IT IS THE ABSOLUTE RESPONSIBILITY OF THE PARENTS, NOT THE CHILD(REN), 
TO MAKE ALL COMPANIONSHIP ARRANGEMENTS BETWEEN THEM. The child(ren) 
cannot become the agent of the parent to make companionship arrangements. One of the most 
common mistakes parents make who are having trouble communicating with each other is to use 
the child(ren) to make all companionship arrangements. Using the children as mediators or go­
betweens damages a child. A parent must not make suggestions to a child or allow a child to 
plan the times, dates, or events for companionship. 

When Parents Do Not Communicate With Each Other 
Parents temporarily may use other adults to make arrangements for companionship. But the best 
solution is to seek professional help to learn or improve their ability to work together for their 
child (ren)'s best interest. Failing to get the cooperation of the other parent to enter counseling, a 
parent should call the court approved mediator or file a motion with the court to order counseling 
to resolve this very serious problem before the damage to the child becomes irreversible. 

h. Returning the Child(ren) After Exercising Companionship 
This schedule presumes that the non-residential parent will not return the child(ren) before the 
end of the companionship period schedule (not early, not on a different day), unless the parents 
agree in advance, nor return the child(ren) late; and that the residential parent or other 
responsible adult well known to the child(ren) will be present at the place the child(ren) will be 
returned. 

1. Communication Between Parent and Child 
This schedule presumes that in place of frequent and regular physical contact with would be 
available if the parents lived nearer to the other, that frequent and liberal communication 
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between the non-residential parent and his or her child (ren) is vital. Unless the parties agree or 
the court orders otherwise, there shall be no limit on the number and length of telephone calls 
from either parent to his or her child (but the court retains the right to limit telephone calls if it 
finds that is not in the best interests of the child for the other parent to have unlimited privileges, 
if the calls are disruptive to the child, or for the purpose of interrogating the child concerning the 
other parent, or the calls are for harassing the other parent). If it is the practice of the residential 
parent to use a telephone answering device, the parents should agree in advance when the other 
parent will call at a designated time, so that the call may be completed. Each parent must 
always provide a home telephone number to the other parent where the child may be reached. 

Each parent must provide all letters, audio tapes, video tapes, gifts, cards, and any written 
communication from the other parent to the child as soon as it is received, and must provide a 
home address to the other parent at all times. 

Each parent must also allow all communications requested by the child in his or her home to the 
other parent (excluding telephone calls for which the parent would be charged). However, the 
child is not permitted to call the other parent more than one time each day unless the parent from 
whose home the call is being placed consents. 

The child must be allowed privacy by each parent for the purposes of communicating with the 
other. 

j. Transportation for Exercise of Companionship 
The general rule is that the non-residential parent is absolutely responsible for the physical 
transporting of the child from the residential parent's home to his or her own home in exercising 
the long distance schedule. Travel by methods other than car requires the residential parent to 
transport the child timely to the transportation terminal for departure and for picking up the child 
from the terminal as well. The residential parent is absolutely responsible for the physical 
transportation of the child from the non-residential parent's home to his or her home at the end of 
the non-residential parent's parenting time. Travel by methods other than car requires the non­
residential parent to transport the child timely to the transportation terminal for departure. 

Transportation by Car: Any responsible adult with a valid driver's license and well-known to the 
child(ren) may be utilized by the non-residential parent to provide transportation. All child 
restraint laws must be complied with by a person driving the child (ren). No person transporting 
the child may be a user of illegal drugs or under the influences of alcohol. 

Transportation by Airplane: Airline regulations govern the age at which a child may fly 
unescorted. Any older child may fly under such regulations as each airline may establish. To 
obtain the lowest rates, airline reservations should be made well in advance and preferably non­
stop, if possible. The parent who is taking the child to the airport must call the other parent 
immediately upon departure to notify the other parent that the child is arriving and the parent 
who meets the child must immediately notify the other parent that the child has arrived. Parents 
should consider in making the decision on this method of transportation whether or not the child 
may need an adult to chaperone the flight. 
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Other Methods of Transportation: The parent should carefully consider in using any other 
method of transportation, the age of the child, the safety of the child traveling alone, and the 
child's experience in traveling alone, or whether an adult well-known to the child (ren) should be 
traveling with the child (ren). No method of transportation should be considered which puts the 
child (ren) at risk. 

Costs of Transportation: The non-residential parent shall pay for the transportation costs to the 
non-residential parent's residence and the residential parent shall pay for the transportation costs 
to the residential parent's residence, unless the court determines otherwise. 

k. Children's Clothing 
The residential parent is responsible for providing sufficient appropriate clean clothing for the 
companionship period, including good and play clothes, based on the lifestyle of the residential 
parent and child. If the planned companionship activities require special or unusual clothing 
needs, the non-residential parent must notify the residential parent at least two (2) days in 
advance of the companionship period. If the child does not have the type of clothing requested, 
the residential is under no obligation to comply with the request. All clothing sent by the 
residential parent must be immediately returned at the end of the companionship period. 

1. Traditions and Family 
This schedule is in no way meant to interfere with family traditions. Each parent is encouraged 
to respect each other's family traditions and to adjust the companionship schedule accordingly. 
Each parent should expect new family traditions will develop. It is expected that the child(ren) 
will continue to have contact with grandparents, aunts, uncles, cousins and any other family 
members during such times as they are with parents. 

m. Children's Activities 
Scheduled companionship periods must not be delayed or denied because a child wishes to 
schedule other activities with friends, work, lessons, sports, which conflict with the non­
residential parent's scheduled companionship periods with the child(ren). No residential parent 
shall schedule or allow a child to schedule any event which conflicts with the times and dates for 
companionship herein, unless the parties agree otherwise. This schedule anticipates that the 
child will develop new friends and relationships with others, and have additional activities in a 
different community which are presumed to be beneficial to the child. 

n. Child's Response to Long Distance Companionship 
Children whose parents live at a considerable distance from each other grow up to be as normal 
and healthy as children whose parents live together, if the parents communicate well and if both 
parents continue regular contact with their child(ren), avoiding anger in front of the child(ren) 
when dealing with or talking about the other parent. 

It is quite normal for the first long distance companionship for a child to have a strong emotional 
reaction to leaving his or her residential parent and may have an equally strong reaction when 
leaving the non-residential parent. Parents need to know that their child's emotional response is 
natural and that it does not mean that the child does not love the other parent, or wishes not to be 
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returned to that parent. Parents need to calmly reassure the child that he or she will see the other 
parent again. A healthy child should adjust to the situation. 

Some parents are naturally concerned about a very young child being separated from the 
residential parent for extended periods of time set by this schedule. So long as the non­
residential parent has established a relationship with the child, the general rule is that the child 
should spend the time set forth in the schedule with that parent and will adjust to new 
surroundings with the assistance of his or her parent. The non-residential parent may obtain 
from the office of the court approved mediator special information on the unique needs of very 
small children during lengthy companionship. 

If a child indicates strong opposition to being with the other parent, it is the responsibility of both 
parents to calmly talk to the child as to the child's reasons and to work together to do what is in 
the child's best interest, particularly avoiding confrontation or unpleasant scenes. If the matter is 
not settled quickly, either parent should seek the immediate assistance of a mental health 
professional or court approved mediator, or file a motion with the court. No parent should allow 
a child to decide when or whether a companionship period will take place. As uncomfortable as 
this problem may be for either parent, this issue should not go unresolved. IT IS THE 
ABSOLUTE, AFFIRMATIVE DUTY OF THE RESIDENTIAL PARENT TO MAKE 
CERTAIN THAT HIS OR HER CHILD(REN) GO FOR ALL COMPANIONSHIP PERIODS 
AND THE RESIDENTIAL PARENT DISCUSSES WITH THE CHILD IN ADVANCE OF 
THE COMPANIONSHIP THE IMPORTANCE OF HIS OR HER CONTINUING 
RELATIONSHIP WITH THE OTHER PARENT. 

o. Information Required to be Shared with Non-Residential Parent 
Each parent shall promptly provide to the other parent information available involving the 
following: copies of all report cards, conference reports, honors, unsatisfactory reports, and 
graduate exercises, therapy reports, physician reports, school pictures, school year calendars, and 
other similar documentation as it relates to any child of these parents, of any court proceeding 
involving the minor child, of any investigation of any agency involving the minor child, the 
names, addresses and telephone numbers of any day care center and school the child is enrolled 
in, the names and addresses and telephone numbers of any treating physician, dentists, specialist 
of any kind who are treating the minor child(ren) (and authorizations to speak to any of the 
above names persons involved in the child(ren)'s life), and an intent to move from the last 
known residence (not less than thirty (30) days in advance of the physical move), unless the 
court orders otherwise. 

p. Penalties For The Parent Who Willfully Fails To Comply With This 
Companionship Schedule 

A parent who willfully fails to comply with this companionship schedule may be found guilty of 
contempt of court, the penalty for which is a fine not to exceed $500.00, and a jail sentence not 
to exceed ten ( 10) days for each separate act of contempt. The court may also assess attorney 
fees and court costs, order the appointment of a guardian (attorney) for the minor child, and order 
payment of the guardian's fee. The court may order the reimbursement of transportation costs 
and make-up companionship, in addition to any other remedy available at law. 
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q. Child s Health 
As a general rule, if a child is hospitalized, has a serious injury or illness, each parent is entitled 
to be notified. If the child is ill or injured while with the non-residential parent, the parent shall 
secure appropriate emergency treatment. The residential parent shall be notified. Regularly 
prescribed medications should be sent during companionship (i.e.: asthma or allergy medicine). 
Any health care regime recommended by the child 's doctor in case of certain symptoms should 
be copied and sent in advance of the companionship period. 

r. Step-Parent Name 
A parent should not suggest, encourage, or require a child to refer to any person other than the 
child's parents as "mom' "dad", etc., nor permit any other person to do so. 

s. Discipline and Changes In Child 's Behavior 
It is presumed that parents use methods of discipline consistent with the law and consistent with 
each other as much as possible, and communicate with the other parent if the child is having a 
discipline problem. Parents need to discuss behavior problems and solutions with each other as 
the need arises. Parents who have major disagreements over appropriate discipline or solutions 
should seek the assistance of the court approved mediator or mental health professional. 
Examples of time for concern are a decline of child's grades, serious or chronic school problems, 
dramatic changes in behavior, and delinquency, to name a few. 

t. Moving 
Either parent must notify the 0th.er in writing at least thirty (30) days in advance of their intent to 
change their residence and provide a new address and telephone number within ten (10) days of 
establishing a new residence. 

u. Modifying This Order 
The court reserves the right to modify this companionship order upon motion by either party. 
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{I) 
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Number 

(2) 
Record Title and Description 

(3) 
Retention 

Period 

(4) 
Media Type 

(5) 
For use by 
Auditor of 

State or 
LGRP 

(6) 
For use bv 
LGRPonl)'. 

RC-3 
Required 

2026-1 ANNUAL REPORTS 
2 copies 

permanently 
Digital/ 

Electronic 
and/or 
paper 

□ 

2026-2 APPEARANCE DOCKET Permanent 
Paper, 

microfilm, or 
Digital/ 

Electronic 
□ 

2026-3 JUVENILE INDEX Permanent 
Digital/ 

Electronic 
□ 

2026-4 FINANCIAL RECORDS, 
INCLUDING CASH BOOKS, 

BANKRECORDS, EXPENSEAND 
RECEIPT LEDGERS 

3 years after 
end of fiscal 
year or until 
the issuance 
of an audit 

report, 
whichever is 

later 

Digital I 
Electronic 

and/or 
paper □ 

2026-5 
FISCAL RECORDS, PURCHASE 

ORDERS, BUDGET FILES, PAY-IN 
RECORDS, INVENTORY 

RECORDS 

3 years after 
end of fiscal 
year or until 
the issuance 
of an audit 

report, 
whichever is 

later 

Digital/ 
Electronic 

and/or 
paper □ 

2026-6 GRANT RECORDS 
3 years after 
expiration of 

grant 

Digital/ 
Electronic 

and/or 
oaoer 

□ 

2026-7 
DELINQUENCY, UNRULY AND 

MARRIAGE CONSENT RECORDS 
AND PROBATION FILES 

3 years after 
the final 

iudament 

Digital/ 
Electronic 

□ 
2026-8 ADULT CONTRIBUTING FILES 5 years after 

final 
judgment. 

Digital/ 
Electronic 

□ 

SAO-/LGRP- RC-2 (Part I & 2), Revised May 2024 
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2026-9 ADULT CONTRIBUTING FILES 
WITH DOCUMENTS ADMISSABLE 

AS EVIDENCE OF A PRIOR 
CONVICTION, INCLUDING 

EVIDENCE THAT A DEFENDANT 
WAS REPRESENTED BY OR 

WAIVED THEIR RIGHT TO 
COUNSEL 

50 years after 
final judgment 

Paper or 
Digital/ 

Electronic 
□ 

2026-10 UNCLASSIFIED AND MINOR 
MISDEMEANOR TRAFFIC 

RECORDS 

5 years after 
the final 

judgment 

Digital/ 
Electronic 

□ 

2026-11 ALL OTHER TRAFFIC CASES Until child 
attains age 23 

Digital/ 
Electronic □ 

2026-12 JUVENILE BY-PASS RECORDS 
2 years after 

final judgment 
of the juvenile 

division or 
court of 
appeals, 

whichever is 
later 

Paper 

□ 

2026-13 

PERMANENT CUSTODY, 
CUSTODY PARENTAGE, 
VISITATION, SUPPORT 

ENFORCEMENT, ABUSE, 
NEGLECT, DEPENDENCY AND 

UIFSA RECORDS 

2 years after 
the child who 
is the subject 
of the case 
obtains the 

age of 
majority. 

Cases where 
parents have 
a duty to pay 

support 
beyond the 

age of 
majority shall 
be retained 5 
years after 

obligation is 
terminated 

Digital/ 
Electronic 

□ 
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Section E: RECORDS RETENTION SCHEDULE (RC- 2) - Part 2 
See instructions before completing this form. 

HANCOCK COUNTY JUVENILE COURT 
(Local Government Entity) (Unit/Department) 

(] ) (6) 
Schedule 

(2) (3) (5) (4) 
For use bv 

Number 
Record Title and Description Retention Media Type For use by 

LGRPonlyPeriod Auditor of 
RC-3 

Required 
State or 
LGRP 

5 years after 
2026-14 SEARCH WARRANT RECORDS Digital/date of □service or last Electronic 

service 
attempt 

1 year after 
expiration of □any resulting 
protection 

2026-15 JUVENILE CIVIL PROTECTION order. Cases 
Digital/ORDER PETITIONS with no 

Electronicprotection 
order issued, 

shall be 
retained for 1 

year after 
date the 

petition was 
filed. Cases 

with post-
decree 

motions shall 
be retained 
for 1 year 
after the 

adjudication 
of the post 

k:Jecree motion 
Paper 

2026-16 EMPLOYMENT APPLICATIONS and/or2 years □FOR POSTED POSITIONS Digital/ 
Electronic 

10 years after Paper and/or 
2026-17 Digital/EMPLOYEE HISTORY AND termination of □ElectronicemploymentDISCIPLINE RECORDS 

□ 

SAO-/LGRP- RC-2 (Part 1 & 2), Revised May 2024 
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Section E: RECORDS RETENTION SCHEDULE (RC- 2) - Part 2 
See instructions before completing this form . 

2026-18 
EMPLOYEE BENEFIT AND LEAVE 

RECORDS AND PAYROLL RECORDS 
MAINTAINED BY ANOTHER OFFICE 

3 years after 
end of fiscal 
year or until 
the issuance 
of an audit 

report, 
whichever is 

later 

Paper 
and/or 
Digital/ 

Electronic 

2026-19 
DAILY COURTROOM 

RECORDINGS 
5 years after 

final judgment 
Digital/ 

Electronic □ 

2026-20 SUPREME COURT REPORTS 2 years 
Paper 
and/or 
Digital/ 

Electronic 

□ 

2026-21 RECOR~BACKGROUNDCHECKS 2 years 
Paper 
and/or 
Digital/ 

Electronic 

□ 

2026-22 EXPUNGED RECORDS 
Destroy 

immediately none □ 

2026-23 GENERAL CORRESPONDENCE 
As Rule 26 of 

Rules of 
Superintend-
ence permits 

Paper 
and/or 
Digital/ 

Electronic 

□ 

2026-24 EXHIBITS, DEPOSITIONS AND 
TRANSCRIPTS 

As Rule 26 of 
Rules of 

Superintend-
ence permits 

Paper 
and/or 
Digital/ 

Electronic 

□ 

□ 

□ 
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